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City of Palm Coast
Agenda

City Council Workshop

Mayor Milissa Holland
Vice Mayor Robert G. Cuff

Council Member Steven Nobile
Council Member Nick Klufas

Council Member Heidi Shipley

City Hall
160 Lake Avenue

Palm Coast, FL 32164
www.palmcoastgov.com

Tuesday, December 12, 2017    9:00 AM Community Wing

City Staff
Jim Landon, City Manager
William Reischmann, City Attorney
Virginia A. Smith, City Clerk

> Public Participation shall be in accordance with Section 286.0114 Florida Statutes.

> Other matters of concern may be discussed as determined by City Council.

> If you wish to obtain more information regarding the City Council’s agenda, please contact the City Clerk's Office at 386-986-3713.

> In accordance with the Americans with Disabilities Act, persons needing assistance to participate in any of these proceedings
should contact the City Clerk at 386-986-3713, at least 48 hours prior to the meeting.

> City Council Meetings are televised on Charter Spectrum Networks Channel 495 and on AT&T U-verse Channel 99.

> All pagers and cell phones are to remain OFF while City Council is in session.

A. CALL TO ORDER

B. PLEDGE OF ALLEGIANCE TO THE FLAG

C. ROLL CALL

D. PUBLIC PARTICIPATION
Public Participation shall be held in accordance with Section 286.0114 Florida Statutes. After
the Mayor calls for public participation each member of the audience interested in speaking
on topics on the workshop agenda or any topic or proposition not on the agenda, shall come
to the podium and state their name.  Each speaker will have up to three (3) minutes each to
speak. The Mayor will advise when the three (3) minutes are up and the speaker will be
asked to take a seat and wait until all public comments are finished to hear answers to all
questions.  Once all members of the audience have spoken, the Mayor will close public
participation and no other questions/comments shall be heard.  Council and staff will then
respond to questions posed by members of the audience.  Should you wish to provide
Council with any material, all items shall be given to the City Clerk and made part of the
record. If anyone is interested in discussing an issue further or ask additional questions,
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individual Council Members and staff will be available after the meeting to discuss the matter 
and answer questions.

E. PRESENTATIONS

1. DISCUSSION - EXECUTIVE SEARCH FIRM FOR CITY MANAGER REQUEST FOR 
PROPOSALS

2. RESOLUTION 2017-XX APPROVING A LANDSCAPE CONSTRUCTION AND 
MAINTENANCE MEMORANDUM OF AGREEMENT WITH FLORIDA DEPARTMENT OF 
TRANSPORTATION (FDOT)

3. RESOLUTION 2017-XX APPROVING THE CDBG CONSOLIDATED ANNUAL 
PERFORMANCE AND EVALUATION REPORT FOR THE PROGRAM YEAR OF OCTOBER 1, 
2016 TO SEPTEMBER 30, 2017

F. WRITTEN ITEMS

4. RESOLUTION 2017-XX APPROVING ANNUAL SERVICES AGREEMENT WITH THE 
UNIVERSITY OF CENTRAL FLORIDA FOR THE BUSINESS ASSISTANCE CENTER

5. RESOLUTION 2017-XX APPROVING CONTRACTS WITH G.E.M. STONE CONTRACTORS 
INC. AND S.E. CLINE, INC. FOR PEP TANK INSTALLATION AND REPLACEMENT SERVICES

6. RESOLUTION 2017-XX APPROVING PIGGYBACKING THE LAKE COUNTY CONTRACT 
WITH PORT CONSOLIDATED, INC., TO PURCHASE FUEL PRODUCTS

7. RESOLUTION 2017-XX APPROVING PIGGYBACKING  CITY OF ORMOND BEACH 
CONTRACT WITH ENVIRONMENTAL OPERATING SOLUTIONS INC.

8. RESOLUTION 2017-XX APPROVING PIGGYBACKING CITY OF TUCSON, ARIZONA 
NATIONAL INTERGOVERNMENTAL PURCHASING ALLIANCE (NIPA) WITH W.W. 
GRAINGER, INC., TO PURCHASE MAINTENANCE, REPAIR AND OPERATIONAL SUPPLIES

9. RESOLUTION 2017-XX APPROVING PIGGYBACKING THE LEE COUNTY CONTRACT WITH 
STAPLES CONTRACT AND COMMERCIAL, INC. STAPLES FOR OFFICE SUPPLIES

G. PUBLIC PARTICIPATION
Remainder of Public Participation is limited to three (3) minutes each

H. DISCUSSION BY CITY COUNCIL OF MATTERS NOT ON THE AGENDA

I. DISCUSSION BY CITY ATTORNEY OF MATTERS NOT ON THE AGENDA
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J. DISCUSSION BY CITY MANAGER OF MATTERS NOT ON THE AGENDA

K. ADJOURNMENT

10. City Calendar
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City of Palm Coast, Florida
Agenda Item

Agenda Date : 12/12/2017

Department ADMINISTRATIVE SERVICES Amount
Item Key Account 

#

Subject DISCUSSION - REQUEST FOR PROPOSALS FOR AN EXECUTIVE SEARCH FIRM 

Background: Previously, City Council provided direction to the City Attorney and City staff to 
obtain feedback from City Council through 1-on-1 meetings for the request for proposals (RFP) 
for an executive search firm. During November/December, the City Attorney and City staff 
solicited input from City Council. The City Attorney and City staff will present a summary of the 
input provided for City Council discussion and direction. 

Recommended Action: For discussion and direction.
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City of Palm Coast, Florida
Agenda Item

Agenda Date: 12/12/2017

Department PLANNING Amount
Item Key Account 

#

Subject RESOLUTION 2017-XX APPROVING A LANDSCAPE CONSTRUCTION AND 
MAINTENANCE MEMORANDUM OF AGREEMENT WITH FLORIDA DEPARTMENT OF 
TRANSPORTATION (FDOT)

Background :
As part of a Landscape Betterment Plan proposed by Discount Tire for their proposed building 
on the Home Depot subdivision site, landscape and irrigation work will need to be installed in 
the Florida Department of Transportation (FDOT) right-of-way. The City will install and the 
developer will pay for the landscaping. The Betterment plan allows the proposed site perimeter 
landscape buffer along the FDOT fence on the south side of the property to be reduced from the 
standard 25’ width to 10’.  The remaining buffer with shrubs and trees will be provided for in the 
right-of-way adjacent to the site at the northwest quadrant of the I-95/ Palm Coast Parkway 
interchange.

The plans were completed by the developer and the City needs to submit those plans with a 
Landscape Construction and Maintenance Memorandum of Agreement (MOA) to the FDOT. 
The final MOA with FDOT for this project is in final legal review and will be provided at the 
business meeting. A resolution is also required from the City for this MOA.  The City will then go 
out for quotes for the work and once the successful business’s quote is accepted, a 10% 
administrative cost will be added to the construction cost to cover staff office time and site 
inspections during the construction process.  Discount Tire will issue a check to the City for this 
amount before any work will commence.

Recommended Action :
Adopt Resolution 2017-XX approving a Landscape Construction and Maintenance 
Memorandum of Agreement with Florida Department of Transportation (FDOT)
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RESOLUTION 2017-_____
FDOT LANDSCAPING AGREEMENT

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PALM 
COAST, FLORIDA, APPROVING THE LANDSCAPE CONSTRUCTION 
AND MAINTENANCE MEMORANDUM OF AGREEMENT WITH 
FLORIDA DEPARTMENT OF TRANSPORTATION FOR 
LANDSCAPING SERVICES TO DISCOUNT TIRE; AUTHORIZING 
THE CITY MANAGER, OR DESIGNEE, TO RECORD THE FDOT 
LANDSCAPE AGREEMENT IN AN APPROVED FORM; PROVIDING 
FOR EXECUTION; PROVIDING FOR CONFLICTS; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR IMPLEMENTING ACTIONS AND 
PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, on August 16, 2017, the Planning and Land Development Regulation Board 

conditionally approved an Alternative Landscape Betterment Plan for a proposed Discount Tire; 

and    

WHEREAS, Discount Tire’s required landscaping is being planted adjacent to the site 

and within the FDOT rights-of-way at the northwest quadrant of Palm Coast Parkway and 

Interstate 95; and 

WHEREAS, in late November 2017, FDOT reviewed and approved the Discount Tire 

landscape and irrigation plan located within the FDOT rights-of-way at the northwest quadrant 

of Palm Coast Parkway and Interstate 95; and

WHEREAS, FDOT is requiring a Landscape Construction and Maintenance 

Memorandum of Agreement with the City. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF PALM COAST, FLORIDA:

SECTION 1. FINDINGS OF THE CITY COUNCIL.  

(a).  The above recitals (whereas clauses) are hereby adopted as the  findings of 

the City Council of the City of Palm Coast.

(b).  The City Council of the City of Palm Coast hereby adopts and incorporates 

into this Resolution the City Council agenda memorandum and packet relating to the 
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application relating to the proposed FDOT Landscape Agreement.  The exhibit to this 

Resolution is incorporated herein as if fully set forth herein verbatim.

(c). The City of Palm Coast has complied with all requirements and procedures of 

Florida law in processing this Resolution and the FDOT Landscape Agreement.

(d). This Resolution and the approval of the FDOT Landscape Agreement are  

consistent with the goals, objectives and policies of the Comprehensive Plan of the City 

of Palm Coast.  

SECTION 2. APPROVAL OF FDOT LANDSCAPE AGREEMENT.  The City 

Council of the City of Palm Coast hereby approves the FDOT Landscape Agreement, as set forth 

in Exhibit “A” to this Resolution.  

SECTION 3. AUTHORIZATION TO EXECUTE.  The FDOT Landscape Agreement 

shall be executed by the Mayor and the City Clerk, subsequent to execution by FDOT, shall 

record the document in the Official Records of Flagler County (Land Records) in accordance 

with the provisions of State Law. 

SECTION 4. COPY PROVIDED TO FDOT:  Upon full execution and recording of 

the FDOT Landscape Agreement, a copy of same shall be furnished to the FDOT by the City 

Manager, or designee.

SECTION 5. CONFLICTS.  All resolutions or parts of resolutions in conflict with any 

of the provisions of this Resolution are hereby repealed.

SECTION 6. SEVERABILITY.  If any section, sentence, phrase, word or portion of 

this Resolution is determined to be invalid, unlawful or unconstitutional, said determination shall 

not be held to invalidate or impair the validity, force or effect of any other section, sentence 

phrase, word or portion of this Resolution not otherwise determined to be invalid, unlawful or 

unconstitutional. 
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SECTION 7. IMPLEMENTING ACTIONS.  The City Manager is hereby authorized 

to take any actions necessary to implement the action taken in this Resolution. 

SECTION 8. EFFECTIVE DATE.  This Resolution shall become effective 

immediately upon adoption.

DULY PASSED AND ADOPTED by the City Council of the City of Palm Coast, 

Florida, on this the 19th day of December 2017. 

CITY OF PALM COAST, FLORIDA

ATTEST:  MILISSA HOLLAND, MAYOR

VIRGINIA A. SMITH , CITY CLERK

Approved as to form and legality

_________________________________
William E. Reischmann, Jr., Esq.

Attachment:  Exhibit “A” Landscape Construction and Maintenance Memorandum Agreement
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'ALM*,Jj:OAST 

TRANSMITTAL LETTER 

10/16/17 

Mr. Rick Grooms 

Maintenance Project Manager II 

Florida Department of Transportation 

719 South Woodland Boulevard MS-510 

Deland, FL 32720 

Re: Landscape Plans for l-95/Palm Coast Parkway Interchange 

Dear Rick, 

Please see the attached checklist and plans for the landscape and irrigation project that we discussed 

that is part of the approval of a Discount Tire Store that will be constructed adjacent to the northwest 

quadrant of the above referenced interchange here in Palm Coast. I know that we will need to execute 

a Landscape Construction and Maintenance Memorandum of Agreement and have approved by our 

City Council before this work can be started. I wanted to get the plans approved prior to doing that so I 

could take an approved set of plans to our City Council with the request for the resolution. If you have 

any questions or I need to go through someone other than you for the plans approval, please let me 

know. Thanks. 

Sincerely yours, 

Bill Butler, RLA, ASLA 

Landscape Architect 

Cc: Bill Hoover, Senior Planner 

RayTyner, Planning Manager 
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Landscape Plans Review 
Submittal Checklist 

At a minimum, the following information must be provided with landscape plans 
submitted for review: 

1. Drawings are signed and sealed by a Florida registered landscape architect. 

2. Posted speed and design speeds are noted on the plans. 

3. Beginning and ending mileposts are provided. 

4. The right-of-way limits are clearly shown and labeled on the plans. 

5. Al l above ground and below ground utilities are shown. 

6. The latest design standards, specifically indexes 546, 600 and 700 have been 
addressed and all sight lines are shown. 

7. All billboards within 1000' of the project are shown and the 500' view 
corridor is clearly delineated. ^-^/A 

8. Plant material locations are shown and container sizes are specified. 

9. Plant material installation details are provided. 

10. If an irrigation system is to be installed, a complete set of irrigation plans and 
details are provided, (including water supply and power source) 

11. Plan have been coordinated with other disciplines working on the project and 
all conflicts have been resolved. 

7-13-06 
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                                                 LANDSCAPE CONSTRUCTION                                REV. 07/07/17 
 AND MAINTENANCE MEMORANDUM OF AGREEMENT 
 

THIS AGREEMENT, made and entered into this ____________day of  _____________________, 
20____, by and between  the STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION, a 
component agency of the State of Florida, hereinafter called the “DEPARTMENT” and      , a 
municipal corporation duly enacted   under the laws of the State of Florida, hereinafter called the “LOCAL 
GOVERNMENT.” 
 
 W I T N E S S E T H 
 

WHEREAS, the DEPARTMENT has jurisdiction over and maintains State Road       as part of 
the State Highway System; and 

 
WHEREAS, the LOCAL GOVERNMENT seeks to install and maintain certain landscaping 

within the right of way of State Road      ; and   
 
WHEREAS, the DEPARTMENT agrees to allow the landscaping only under certain conditions 

necessary to protect the traveling public using said right of way; and  
 

WHEREAS, Rule 14-40.003, Florida Administrative Code, requires the parties to enter into an 
Agreement designating and setting forth the responsibilities of each party; and 
 

WHEREAS, the LOCAL GOVERNMENT, by Resolution No. __________________, 
dated_________________________, 20_____, and attached hereto as Exhibit “A,” has accepted said grant 
and authorized its officers to execute this AGREEMENT on its behalf. 
 

NOW THEREFORE, for and in consideration of the mutual benefits to flow each to the other, the 
parties covenant and agree as follows: 
 
1. The LOCAL GOVERNMENT hereby agrees to install or cause to be installed landscaping as 

specified in the Landscape Plan(s) included as Exhibit “B.”  Such installation shall be in 
conformance with Florida Administrative Code Rule 14-40.003, as it may be amended from time to 
time, and the Florida Highway Landscape Guide, which is incorporated into Rule 14-40.003 by 
reference.    The LOCAL GOVERNMENT shall not change or deviate from said plans(s) without 
written approval of the DEPARTMENT. 

 
2. The LOCAL GOVERNMENT agrees to maintain the landscaping referenced above in accordance 

with the Landscape Maintenance Plan(s) included as Exhibit “C.” Said maintenance will be in 
accordance with Florida Administrative Code Rule 14-40.003 and the Florida Highway Landscape 
Guide, as they may be amended from time to time. The LOCAL GOVERNMENT’s responsibility 
for maintenance shall be consistent with the requirements of Florida Administrative Code Rule 14-
40.003. The LOCAL GOVERNMENT also agrees to maintain the LOCAL GOVERNMENT 
sidewalk in conformance with generally accepted standards of sidewalk maintenance. The above 
named functions to be performed by the LOCAL GOVERNMENT shall be subject to periodic 
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inspections by the DEPARTMENT.  The LOCAL GOVERNMENT shall not change or deviate 
from said plan(s) without written approval of the DEPARTMENT. 

 
3. All landscape installation and all maintenance activities undertaken by the LOCAL 

GOVERNMENT shall be in accordance with the Maintenance of Traffic Plans(s) included as 
Exhibit “D” and Florida Administrative Code Rule 14-40.003. 

 
4. If at any time after the LOCAL GOVERNMENT has assumed the landscaping installation or the 

maintenance responsibility above-mentioned, it shall come to the attention of the DEPARTMENT 
that the limits or a part thereof is not properly installed or maintained pursuant to the terms of this 
AGREEMENT, the District Secretary or his designee may issue a written notice that a deficiency or 
deficiencies exist(s), by sending a certified letter to the LOCAL GOVERNMENT to place said 
LOCAL GOVERNMENT on notice thereof.  The certified letter shall be sent to      .  Thereafter 
the LOCAL GOVERNMENT shall have a period of thirty (30) calendar days within which to 
correct the cited deficiencies. If said deficiencies are not corrected within this time period, the 
DEPARTMENT may at its option, proceed as follows: 

 
(a) If installation is not completed in accordance with the plans in paragraph 1, the 

DEPARTMENT may complete the installation, with DEPARTMENT or Contractor’s 
personnel, and invoice the LOCAL GOVERNMENT for expenses incurred.  

 
(b) If installation has been properly completed or if the DEPARTMENT elects not to complete 

the installation under (a) above, and maintenance by the LOCAL GOVERNMENT is not in 
compliance with paragraphs 2 or 3, the DEPARTMENT may take action to maintain the 
landscaping or existing sidewalk or a part thereof, with DEPARTMENT or Contractor’s 
personnel and invoice the LOCAL GOVERNMENT for expenses incurred, or 

 
(c) The DEPARTMENT may terminate the AGREEMENT, in which case the LOCAL 

GOVERNMENT shall at its own expense and within sixty (60) days after written notice by 
the DEPARTMENT, remove all of the landscaping that the DEPARTMENT directs be 
removed and return the right-of-way to its original condition.  The LOCAL 
GOVERNMENT will own such materials as it removes and the DEPARTMENT shall own 
any materials remaining. The DEPARTMENT may, in its discretion, remove, relocate or 
adjust the landscaping materials, with the LOCAL GOVERNMENT being responsible for 
the cost of any removal. 

 
Upon DEPARTMENT action under one of the above options and upon direction of the 
DEPARTMENT, the LOCAL GOVERNMENT shall cease installation and maintenance activities 
under this AGREEMENT. 
 

5. It is understood between the parties hereto that the landscaping covered by this AGREEMENT may 
be removed, relocated or adjusted by the DEPARTMENT at any time in the future as determined to 
be necessary by the DEPARTMENT in order that the state road be widened, altered or otherwise 
changed.  The LOCAL GOVERNMENT shall be given sixty (60) calendar days notice to remove 
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said landscaping/hardscape after which time the DEPARTMENT may remove the same, with the 
LOCAL GOVERNMENT being responsible for the cost of removal. 

 
6. The LOCAL GOVERNMENT may utilize its employees or third parties to accomplish its 

obligations under paragraphs 1, 2 or 3; however, the LOCAL GOVERNMENT remains 
responsible for proper performance under this AGREEMENT and shall take all steps necessary to 
ensure that its employees or third parties perform as required under this AGREEMENT. 

 
7.  The LOCAL GOVERNMENT agrees to include the following indemnification in all contracts with 

contractors, subcontractors, consultants, and subconsultants, who perform work in connection with 
this Agreement: 

 
 “The contractor/subcontractor/consultant/subconsultant shall indemnify, defend, save and hold 

harmless the State of Florida, Department of Transportation and all of its officers, agents or 
employees from all suits, actions, claims, demands, liability of any nature whatsoever arising out of, 
because of, or due to any negligent act or occurrence of omission or commission of the 
contractor/subcontractor/consultant/subconsultant, its officers, agents or employees.” 

 
8.      The term of this AGREEMENT commences upon execution.  The LOCAL GOVERNMENT shall 

notify or cause the Department’s Orlando Maintenance Engineer or his designee to be notified a 
minimum of 48 hours, excluding Saturday, Sunday, and legal holidays, prior to starting work in the 
right-of-way, unless said Engineer or his designee waives this period in writing.  When the 
Department through said Engineer or his designee issues a Notice to Proceed, the LOCAL 
GOVERNMENT may proceed with the project.   

 
9.  LEGAL REQUIREMENTS. This Agreement is executed and entered into in the State of Florida 

and will be construed, performed, and enforced in all respects in strict conformity with local, state, 
and federal laws, rules, and regulations.  

(a) If any term or provision of the Agreement is found to be illegal or unenforceable, the 
remainder of the Agreement will remain in full force and effect and such term or provision 
will be deemed stricken. 

(b) The LOCAL GOVERNMENT shall allow public access to all documents, papers, letters, 
or other material subject to the provisions of Chapter 119, Florida Statutes, and made or 
received by the LOCAL GOVERNMENT in conjunction with this Agreement. Failure by 
the LOCAL GOVERNMENT to grant such public access shall be grounds for immediate 
unilateral cancellation of this Agreement by the DEPARTMENT. 

(c) The LOCAL GOVERNMENT and the DEPARTMENT agree that the LOCAL 
GOVERNMENT, its employees, contractors, subcontractors, consultants, and sub 
consultants are not agents of the DEPARTMENT as a result of this Agreement. 

(d) The LOCAL GOVERNMENT shall not cause any liens or encumbrances to attach to any 
portion of the DEPARTMENT right-of-way. 

(e) Nothing herein shall be construed as a waiver of either party’s sovereign immunity.  
(f) LOCAL GOVERNMENT: 
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i. shall utilize the U.S. Department of Homeland Security’s E-Verify system to verify 
the employment eligibility of all new employees hired by the LOCAL 
GOVERNMENT during the term of the contract;  and 

ii. shall expressly require any subcontractors performing work or providing services 
pursuant to the state contract to likewise utilize the U.S. Department of Homeland 
Security’s E-Verify system to verify the employment eligibility of all new employees 
hired by the subcontractor during the contract term. 

10. This writing embodies the entire AGREEMENT and understanding between the parties hereto and 
there are no other AGREEMENTS and understanding, oral or written, with reference to the subject 
matter hereof that are not merged herein and superseded hereby. 

 
11. This AGREEMENT may not be assigned or transferred by the LOCAL GOVERNMENT in whole 

or part without the consent of the DEPARTMENT. 
 
12. This AGREEMENT shall be governed by and construed in accordance with the laws of the State of 

Florida.  In the event of a conflict between any portion of the AGREEMENT and Florida law, the 
laws of Florida shall prevail. 

 
13. Public Entity Crime - A person or affiliate who has been placed on the convicted vendor list 

following a conviction for a public entity crime may not submit a bid on a contract to provide any 
goods or services to a public entity, may not submit a bid on a contract with a public entity for the 
construction or repair of a public building or public work, may not submit bids on leases of real 
property to a public entity, may not be awarded or perform work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity, and may not transact business 
with any public entity in excess of the threshold amount provided in Section 287.017, Florida 
Statutes, for CATEGORY TWO for a period of 36 months from the date of being placed on the 
convicted vendor list. 

 
14. Anti-Discrimination - An entity or affiliate who has been placed on the discriminatory vendor list 

may not submit a bid on a contract to provide any goods or services to a public entity, may not 
submit a bid on a contract with a public entity for the construction or repair of a public building or 
public work, may not submit bids on leases of real property to a public entity, may not be awarded or 
perform work as a contractor, supplier, subcontractor, or consultant under a contract with any public 
entity, and may not transact business with any public entity. 

 
 

[The remainder of this page intentionally left blank] 
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15.  The Parties agree to comply with s.20.055(5), Florida Statutes, and to incorporate in all subcontracts 
the obligation to comply with s.20.055(5), Florida Statutes.   

 
 

IN WITNESS WHEREOF, the parties hereto have caused these presents to be executed   the day 
and year first above written. 

 
        
(LOCAL GOVERNMENT)                             
 
By: _______________________________________                              
                                                                        
Title:                                                  
 
 
Attest: _____________________________________ (SEAL)                  
       
Clerk 
                                                                                                     
____________________________________________            
Legal Approval      
 
 
             STATE OF FLORIDA 
DEPARTMENT OF TRANSPORTATION 
 
 
By: __________________________________________    
Alan E. Hyman 
Director of Transportation Operations  
 
 
Attest:  _______________________________________ (SEAL) 
Norma Mejias 
Executive Secretary 
 
______________________________________________ 
Legal Approval 
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Agenda Item
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Department PLANNING Amount  
Item Key Account 

#
 

Subject RESOLUTION 2017-XX, APPROVING THE CDBG CONSOLIDATED ANNUAL 
PERFORMANCE AND EVALUATION REPORT FOR THE PROGRAM YEAR OF 
OCTOBER 1, 2016 TO SEPTEMBER 30, 2017

Background: In accordance with the regulations for the Community Development Block Grant 
(CDBG) program, participants are required to complete an annual performance report called the 
Consolidated Annual Performance and Evaluation Report (CAPER).

The CAPER describes the activities and accomplishments during the recently completed 
program year (October 1, 2016 to September 30, 2017), using CDBG funds. This document 
provides information on expenditures of the CDBG funds received by the City through HUD. 
Additionally, this report provides an update on the City’s progress in implementing the CDBG 
programs and activities identified in the Consolidated and Annual Action Plan.

The projects/activities and the accomplishments described in the CAPER, consistent with the 
national objectives of the CDBG program benefit low and moderate income persons or 
neighborhoods where there is a high percentage of low and moderate income residents.

During the reporting period, the City accomplished the following:

- completed rehabilitation of 11 single family homes with an additional 5-7 units pending 
approval for rehabilitation; 
- assisted 28 qualified students by providing scholarships to the City’s summer recreation 
program,
-the allocation to Flagler County Free Clinic has resulted in providing dental health services for 
63 patients, this activity is on-going in the current year, 
- continued progress on the design to complete the multi-use path system in the Seminole 
Woods neighborhood (remaining segments on Sesame Blvd.), 
- completion of an Analysis of Impediments to Fair Housing in preparation for the new 5-year 
Consolidated Action Plan, and
- completion of a new 5-year Consolidated Action Plan (FFY 2017-2021).

Recommended Action: Staff and the Citizens Advisory Task Force recommend that the City 
Council approve the Consolidated Annual Performance and Evaluation Report for the program 
period of October 1, 2016 to September 30, 2017.
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RESOLUTION 2017-___
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

FFY 2016 (FY 2016-2017) CONSOLIDATED ANNUAL PERFORMANCE AND 
EVALUATION REPORT (CAPER) 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PALM 
COAST, FLORIDA, APPROVING THE COMMUNITY 
DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM FFY 2016 
CONSOLIDATED ANNUAL PERFORMANCE AND EVALUATION 
REPORT (CAPER); AUTHORIZING THE CITY MANAGER OR 
DESIGNEE TO EXECUTE THE NECESSARY DOCUMENTS; 
PROVIDING FOR SEVERABILITY; PROVIDING FOR CONFLICTS, 
PROVIDING FOR IMPLEMENTING ACTIONS, AND AN EFFECTIVE 
DATE.

WHEREAS, the City of Palm Coast (the “City”) participates in the U.S. Department 

of Housing and Urban Development (HUD) Community Development Block Grant (CDBG) 

Program as an entitlement jurisdiction; and

WHEREAS, the City has prepared all the necessary documents, notices and forms 

to participate in the CDBG program; and

WHEREAS, the City Council has adopted a Citizen Participation Plan establishing 

the policies and procedures to be followed to encourage participation by residents and 

affected parties in the development of the City’s CDBG programs; and

WHEREAS, the City implemented the policies and procedures of the Citizen 

Participation Plan to ensure appropriate and adequate citizen participation; and

WHEREAS, the City has completed a five-year consolidated plan (Consolidated 

Action Plan), which is a required comprehensive planning document in order to receive 

funding under the CDBG program; and

WHEREAS, the City prepared a one-year action plan (Annual Action Plan) to 

outline the proposed use of the available CDBG funds for the fiscal year; and
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WHEREAS, the City has prepared a Consolidated Annual Performance and 

Evaluation Report (CAPER) for the period beginning October 1, 2016 and ending September 

30, 2017, to report on the accomplishments and on-going progress of activities funded 

through the CDBG program; and

WHEREAS, the Citizens Advisory Task Force (CATF) held a public hearing on 

November 29, 2017, to hear public testimony of all interested parties regarding the FFY 

2016 CAPER; and

WHEREAS, the CATF has recommended that the City Council approve the FFY 

2016 CAPER; and

WHEREAS, the FFY 2016 CAPER was available for 15-day public comment period 

from November 16, 2017 to November 30, 2017. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF PALM COAST, FLORIDA, AS FOLLOWS:

SECTION 1. APPROVAL OF THE ANNUAL ACTION PLAN. The City 

Council of the City of Palm Coast hereby approves the FFY 2016 CAPER, as attached hereto 

and incorporated herein by reference as Exhibit “A.”

SECTION 2. AUTHORIZATION TO EXECUTE. The City Manager, or 

designee, is hereby authorized to execute the necessary documents.  

SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 

invalidate or impair the validity, force, or effect of any other section or part of this 

Resolution.
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SECTION 4. CONFLICTS. All resolutions or parts of resolutions in conflict with 

any of the provisions of this Resolution are hereby repealed.

SECTION 5. IMPLEMENTING ACTIONS. The City Manager is hereby 

authorized to take any actions necessary to implement the action taken in this Resolution. 

SECTION 6. EFFECTIVE DATE. This Resolution shall take effect immediately 

upon adoption by the City Council.

DULY PASSED AND ADOPTED by the City Council of the City of Palm Coast, 

Florida, on the 12th day of December 2017.

CITY OF PALM COAST, FLORIDA

ATTEST: MILISSA HOLLAND, MAYOR

VIRGINIA A. SMITH, CITY CLERK

Attachment: Exhibit “A” – FFY 2016 CAPER

Approved as to form and legality

William E. Reischmann, Jr., Esq.
City Attorney
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Executive Summary 
 
In accordance with the Federal regulations found in 24 CFR Part 570, the City of Palm 
Coast, Florida has prepared this Consolidated Annual Performance and Evaluation 
Report (CAPER) for the period of October 1, 2016 to September 30, 2017. The purpose 
of the CAPER is to describe the activities undertaken during this time period using funding 
from the U.S. Department of Housing and Urban Development (HUD), Community 
Development Block Grant Program (CDBG). This document provides information on 
expenditures of the CDBG funds received by the City through HUD. Additionally, this 
report provides an update on the City’s progress in implementing the CDBG programs 
and activities identified in the Consolidated and Annual Action Plan. 
 
The projects/activities and the accomplishments which are described in the CAPER, 
principally benefit low- and moderate-income persons and the funding has been targeted 
to neighborhoods where there is the highest percentage of low- and moderate income 
residents in the City of Palm Coast. The following is the overall program narrative based 
on the Five Year Consolidated Plan and Annual Action Plans, as amended. 
 
Federal Fiscal Year (FFY) 2016 is the final year of the City’s initial 5-year Consolidated 
Action Plan (CAP) 2012-2016. In 2016-2017, the City completed the design for a 1.4 mile 
segment of the Seminole Woods neighborhood multi-purpose path (at this time the City 
is waiting for a permit from the Army Corps of Engineers in order to begin construction). 
The final phase of 1.5 miles along Sesame Blvd. is currently under design. It is expected 
that this project will be permitted, constructed, and completed in the upcoming fiscal year.   
 
In addition to the Sesame Blvd. Multi-Use Path project, the City used $10,000 in CDBG 
funds to assist 28 students from low-moderate income families to attend the City’s 
summer camp program and thus far, 63 low-moderate income persons to access health 
care services through the Flagler County Free Clinic. 
 
Finally, $264,000 in CDBG funds were used to complete the rehabilitation of 11 owner-
occupied single-family homes.  
 
In FFY 2016, the City received CDBG Entitlement Funds in the amount of $474,932. The 
City does not receive HOME, HOPWA, or ESG funds.  
 
Regulatory Caps and Set-Asides 
CDBG regulations require that no more than 20% of allocated funds and program income 
are spent on planning and administration activities. The chart below shows the City’s 
compliance with this requirement. 
 
Administrative Cap Allowance of 20% 
FFY 2016 CDBG Entitlement Funds $474,932 
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Administrative Budgeted in FFY 2016 Action Plan is $25,000 (5.2% of 2016 
Allocation) with $25,0000 from FFY 2015 allocation and $25,000 for 
completion of Analysis of Impediments to Fair Housing (2014 allocation) 

$25,000 

Actual Program Administrative Expenditures $52,138.96 
 
CDBG regulations limit public service activities to 15% of allocated funds and program 
income. The chart below shows the City’s compliance with this requirement. 
 
Public Service Cap Allowance of 15% 
FFY 2016 CDBG Entitlement Funds $474,932 
Public Service Activity Budget in FFY 2016 Action Plan is $35,000 (2.3% 
of Allocation)  

$35,000 

Actual Public Service Activity Expenditures $35,000 
 
Summary of Priority Goals and Expenditure 
 
The City of Palm Coast’s 2012-2016 Five Year Consolidated Plan established the 
following objectives to be addressed using the available CDBG funds.  
 
For Decent Housing: 
 

- Encourage Home Ownership and Reinvestment by providing financial 
assistance programs for home repairs to retain the affordable housing stock. 

 
For Suitable Living Environment: 
 

- Invest in Capital Projects that improve the safety and livability of 
neighborhoods. 

- Expand Availability of Public Service by expanding access to public service 
programs. 

 
Additionally, the City budgeted CDBG funds for Planning, Administration, and 
Monitoring of CDBG Activities.  
 
The following chart illustrates the budget and expenditures for the strategies during the 
FFY 2016 reporting period: 
 

Available CDBG Funds 
Previous Program Years $608,301.12 
Current Program Year (2016) $474,932.00 
TOTAL Amount Available $1,083,233.12 

FFY 2016 Expenditures 
Infrastructure (Seminole Woods Multi-purpose path) $0.00 
Owner-Occupied Housing Rehabilitation Assistance (11 units) $264,082.00 
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Public Service (Summer Camp Program) (28 persons) $10,000.00 
Public Service (Flagler County Free Clinic) $25,000.00 
Planning and Administration (Completion of Analysis of 
Impediments to Fair Housing) 

$20,363.94 

Planning and Administration (including administration and 
monitoring of Housing Rehabilitation program 

$52,138.96 

TOTAL Expenditures $371,584.90 
TOTAL Unexpended Amount  
(See following table for update on unexpended funds). $711,648.22 

 
The table below provides an update on the status of unexpended CDBG funds.  
 

Status of Unexpended CDBG Funds 
Total Unexpended Amount End of FFY 2016 $711,648.22 
Seminole Woods Neighborhood Multi-use Path (Sesame 
Blvd./Citation Blvd. Section Under Design) – 3.3 miles 

$531,212.00 

Owner-Occupied Housing Rehabilitation Assistance (Pending 
Contracts) 

$172,765.00 

Administration of Housing Rehabilitation Program & Assessment 
of Fair Housing Study $7,671.22 

 
Summary of Accomplishments 
 

Objectives Policies Activities Program Year 
Accomplishments 

Previous Program 
Year 

Accomplishments 

5-Year 
Program Goals 

(FFY 2012-
2016) 

 
Decent 
Housing 

Encourage Home 
Ownership and 
Reinvestment 

Owner-Occupied 
Housing 
Rehabilitation 
Assistance 

11 12 15 

Suitable 
Living 
Environment 

Invest in Capital 
Projects that 
improve the safety 
and livability of 
neighborhoods 

Infrastructure 
(Seminole Woods 
Multi Use Path) 

0 miles 3.7 miles 7.0 miles 

Expand availability 
of public service 

Summer Camp 
Stipends 

28 68 60* 

Expand availability 
of public service 

Flagler County 
Free Clinic 

63** N/A N/A 

*4-year goal (Summer Camp Stipends did not become a CDBG activity until 2013) 
**FFY 2016 is the first year that Flagler County Free Clinic received CDBG funds.  
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Narrative Statement on Overall Program 

 
 
A.  Assessment of Five-Year Goals and Objectives 
 
The City of Palm Coast’s 2012-2016 Five Year Consolidated Plan established the 
following objectives to be addressed using the available CDBG funds.  
 
For Decent Housing: 
 

- Encourage Home Ownership and Reinvestment by providing financial 
assistance programs for home repairs to retain the affordable housing stock. 

 
For Suitable Living Environment: 
 

- Invest in Capital Projects that improve the safety and livability of 
neighborhoods. 

- Expand Availability of Public Service by expanding access to public service 
programs. 

 
Additionally, the City budgeted CDBG funds for Planning, Administration, and 
Monitoring of CDBG Activities.  
 
Objective: Decent Housing 
 
To address the objective of providing decent housing, the City provides financial 
assistance program to assist homeowners with housing rehabilitation using CDBG funds. 
Housing Rehabilitation activity is part of Priority #1 “Provide for Neighborhood 
Stabilization, Revitalization & Redevelopment” as identified in the Consolidated Plan. The 
City used $264,082.00 in CDBG funds to rehabilitate 11 owner-occupied homes. The total 
includes the administration and monitoring cost of the activity. 
 
In addition to CDBG funds, the City has a joint housing program with Flagler County to 
administer and manage the State Housing Initiatives Partnership (SHIP) program funds. 
Based on the 2016/17 interim report, the SHIP program provided assistance to 40 
households totaling $318,007.08. A majority of the households, 30, received assistance 
for disaster repair/mitigation for an average amount of about $3,100.  
 
In addition to the expended amount, an additional $196,198.67 have been encumbered 
to assist 22 additional households. The SHIP funds are used for the following activities: 
purchase assistance, housing rehabilitation, and disaster repair/mitigation.  
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Objective: Suitable Living Environment   
 
To address the objective of providing a suitable living environment, the City has identified 
infrastructure improvements in a low-moderate income area. The infrastructure project to 
construct approximately 7 miles of multi-purpose paths in the Seminole Woods 
neighborhood is consistent with the City’s first priority to “Provide for Neighborhood 
Stabilization, Revitalization & Redevelopment” as identified in the Consolidated Plan. 
 
In FFY 2016, the City completed design on 1.4 miles segment of Seminole Woods Blvd. 
Multi-use Path. The City is awaiting a permit from the Army Corps of Engineers to begin 
construction. Finally, design is underway for the final 1.4 mile segment of the project.  
 
Another activity to address the objective of creating a suitable living environment is the 
availability of stipends for qualified students from low/moderate income households to 
attend the City’s summer camp program. CDBG funds totaling $10,000 were expended 
in FFY 2016 to assist 28 students.  
 
In FFY 2016, the City Council dedicated $25,000 to the Flagler County Free Clinic. The 
Free Clinic provides medical/dental care and services to persons who are 200% below 
the poverty limit. Thus far within FFY 2016, 63 persons have been assisted due to the 
availability of CDBG funds. Additional persons will be assisted in the coming year. 
 
B. Furthering Fair Housing 
In program year 2016, the City conducted the following activities to further fair housing in 
the City: 
 

• CDBG Applicant Workshop with Fair Housing Training 
• Fair Housing and Home Buying Workshop 
• Participation in the Flagler County Association of Realtors program to encourage 

homeownership 
• Completed the Analysis of Impediments to Fair Housing study in anticipation of 

completing the new 5-year Consolidated Action Plan (2017-2021).  
 

C. Affordable Housing 
 
The City uses CDBG funds to assist home owners with repairs to bring housing units up 
to current code requirements or to maintain the affordable housing stock. These funds 
are available for use Citywide. The City used $264,082.00 (including activity 
administration and monitoring) in CDBG funds to rehabilitate 11 owner-occupied homes. 
The program beneficiaries’ income and race/ethnic background are provided below.  
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CDBG Beneficiary Household Income  

Household Income Category Number of Units 

Extremely Low Income (<30%) 2 

Low Income (<50%) 5 

Moderate Income (<80%) 4 

TOTAL 11 
 

CDBG Beneficiary Race/Ethnic Background 

Race/Ethnic (Head of Household) Number  Hispanic  

White 11 0 

Black/African-American -- -- 

Other -- -- 

No Response -- -- 

TOTAL 11 0 
 
 
D. Public Service 
 
In addition to Housing activities, the City utilizes CDBG funds to assist qualified students 
to attend the City’s summer camp program. The summer camp is held at the City’s 
Community Center and is open to all K-8 students. The funding stipend is made available 
to all students from low/moderate income households. The program beneficiaries for FFY 
2016 are as follows:  

CDBG Beneficiary Household Income  

Household Income Category Number 

Extremely Low Income (<30%) 15 

Low Income (<50%) 10 

Moderate Income (<80%) 3 

TOTAL 28 
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CDBG Beneficiary Race/Ethnic Background 

Race/Ethnic  Number  Hispanic  

White 15 7 

Black/African-American 7 1 

Other 6 3 

No Response 1 -- 

TOTAL 28 11 
 
 
FLAGLER FREE CLINIC RESULTS 
The following tables provide a demographic breakdown of the persons assisted by the Flagler County Free 
Clinic with the use of CDBG funds. 

CDBG Beneficiary Household Income  

Household Income Category Number 

Extremely Low Income (<30%) 63 

Low Income (<50%) 0 

Moderate Income (<80%) 0 

TOTAL 63 
 

CDBG Beneficiary Race/Ethnic Background 

Race/Ethnic  Number  Hispanic  

White 60 11 

Black/African-American 3  

Other   

No Response   

TOTAL 63 11 
 
 
E. Continuum of Care Narrative 
 
The Volusia/Flagler County Coalition for the Homeless (The Coalition) has the primary 
responsibility for providing leadership in the Continuum of Care planning process to 
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identify homeless and homeless prevention priorities for the Flagler-Volusia County area. 
As the lead agency, the Coalition has the following responsibilities:  
 

• Apply For, Administer and Coordinate CoC, and Basic Needs Funds, 
• Operate the Homeless Information Management System (HMIS) Database, 
• Meet Federal and State CoC Requirements, 
• Lead and CoC Planning Process, 
• Educated the Community, and  
• Advocate for the Homeless 

 
As stated in the Consolidated Plan, the City recognizes the conclusions and 
recommendations provided in the Coalition’s report titled: Come Home: A Roadmap to 
End Homelessness in Volusia and Flagler Counties. This document which serves as 
a roadmap to ending homelessness in the Volusia-Flagler County areas establishes goals 
and outcomes as a “means to effect change and end homelessness”.  
 
It is the City’s strategy to identify actions to complement the allocation priorities 
established within the Coalition’s report. The City’s plan to address homeless needs 
through other priorities is necessitated by recognition of the following: limited funds are 
available to the City through the CDBG program to address all the needs in the City, the 
City’s limited capacity to provide social services, however, the City recognizes that there 
are local agencies and services available, which will be used as a resource to address 
homeless needs, and finally, a recognition that there are limited homeless persons in the 
City and that the most effective way to address homelessness in the City is to assist 
households from becoming homeless.  
 
Prevention or assisting households from becoming homeless is consistent with strategies 
and programs addressed in this Consolidated Action Plan such as funding to assist low-
moderate income households with home repair, expanding public services such as the 
City’s existing business counseling program to promote the creation of employment 
opportunities (especially microenterprises), and providing for public facilities and 
infrastructure that assists whole neighborhoods to maintain a desirability and livability 
condition that encourages additional new investment from the community. 
 
 
F. Other Actions 

State Housing Initiatives Partnership 
 
In addition to CDBG funds, the City has a joint housing program with Flagler County to 
administer and manage the State Housing Initiatives Partnership (SHIP) program funds. 
Based on the 2016/17 interim report, the SHIP program provided assistance to 40 
households totaling $318,007.08. A majority of the households, 30, received assistance 
for disaster repair/mitigation for an average amount of about $3,100.  
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In addition to the expended amount, an additional $196,198.67 have been encumbered 
to assist 22 additional households. The SHIP funds are used for the following activities: 
purchase assistance, housing rehabilitation, and disaster repair/mitigation.  
   
G. Leveraging Resources and Resources Made Available 
 
City In-Kind Services 
 
The City’s main strategy in leveraging available CDBG funding is to provide in-kind 
services or the use of in-house staff to complete project tasks. City staff will typically 
complete planning, design, and construction services as part of an infrastructure project. 
Consistent with previous City activities, the Construction Management and Engineering 
Services Division will continue designing the final phase of the Seminole Woods Multi-
use Path, as well as complete the permitting process. Additionally, the City’s Senior 
Environmental Planner coordinates the completion of the environmental review and the 
necessary environmental permitting for the Seminole Woods multi-use path. The 
construction of the Seminole Woods Multi-use Path will be carried out by the City’s Public 
Works Dept.  
 
The housing program is administered and managed by the Community Development 
Department with the assistance of a consulting firm, Guardian Community Resources 
Management.  
 
Along with administering the housing program, the Community Development Department 
completes the necessary planning documents for the CDBG program including: the 
Consolidated Action Plan, the Annual Action Plan, the Consolidated Annual Performance 
and Evaluation Report (CAPER), and the Citizens Participation Plan as well as any 
updates to the documents named above. 
 
The City’s strategy to use in-house talent to complete tasks related to the CDBG program 
allows the CDBG dollars to be used directly for the delivery of projects and stretches the 
availability of CDBG dollars to the community. 
 
H. Citizen Comments 
The CAPER was available for public comment for 15 days from November 16, 2017 to 
November 30, 2017. No comments were received. 
 
I. Self-Evaluation 
For FFY 2016 the City continues to make significant progress on the completion of the 
Seminole Woods neighborhood multi-purpose path. In addition to the infrastructure 
activities, the City’s summer camp program continues to benefit low-moderate income 
students and showed a significant increase in participation this past year. Finally, the 
housing rehabilitation program will continue to be available for qualified home owners.  
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As previously stated, the Citizens Advisory Task Force (CATF), discussed at the public 
hearing a need to expand housing rehabilitation activities and allocate more CDBG funds 
for such activities. It is anticipated that with the completion of the Seminole Woods Multi-
use Path project in the coming year, more funds will potentially be available for housing 
activities. 
 

Narrative Statement on CDBG Entitlement Program Funds 
 
 
A. Relationship of Expenditures to Priority Needs 
CDBG entitlement communities are required annually to prepare a narrative statement 
addressing how CDBG funds were used to address the goals, strategies, and priorities, 
identified in the Consolidated Plan. 
 
In FFY 2016, the City received CDBG Entitlement Funds in the amount of $474,932. The 
available funds were distributed for various qualified CDBG activities as follows: 
 

Activity CDBG Budget 
Amount 

Owner-Occupied Housing Rehabilitation Assistance $164,932 
Infrastructure (Seminole Woods Multi Use Path) $250,000 
Public Service – Recreational Scholarships (<15%) $35,000 
Planning and Administration (<20%) $25,000 
TOTAL $474,932 

 
Consistent with CDBG program rules, the City allocated less than fifteen percent (15%) 
of the CDBG allocation on public services and less than twenty percent (20%) for planning 
and administrative activities.  
 
According to the Integrated Disbursement and Information System (IDIS) PR26 Financial 
Summary Report, City of Palm Coast used $319,445.94 of CDBG funds on activities that 
directly benefit low-moderate income area and low-moderate income households. Again, 
these activities assisted in the rehabilitation of 11 owner-occupied single-family homes, 
and 28 low-moderate income students to attend the City’s summer camp programs. In 
FFY 2016, the Flagler County Free Clinic provided medical care to an additional 63 
persons with the use of CDBG funds. 
 
As stated in the City’s Consolidated Action Plan, Priority #1 is to provide for neighborhood 
stabilization, revitalization, and redevelopment through investment of capital projects 
such as sidewalks, parks, or other infrastructure, and to meet the demands of the City’s 
changing demographics by expanding access to public services such as recreational 
programs and medical care.  
 
B. Extent of Low- and Moderate-Income Benefit 
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As previously stated CDBG funds totaling $319,445.94 were expended in FFY 2016 to 
benefit low-moderate income areas and low-moderate income households. 
 
C. Amendments and Other Program Changes 
In FFY 2016, the City completed an Analysis of Impediments to Fair Housing (AI) Study. 
The findings of the study were crucial in the providing data and analysis for the recently 
completed 5-year Consolidated Action Plan for FFY 2017-2021. 
 
D. Completion of Planned Actions 
The City intends to move forward with the final phases of the Seminole Woods Multi-Use 
path project. The City also intends to accept applications for the owner-occupied housing 
rehabilitation program. Finally, the City will offer stipends for the summer camp program. 
 
E. Funds Not Used Exclusively for CDBG National Objectives 
All CDBG funds were allocated to activities and projects that addressed one or more of 
the CDBG national objectives. 
 
F. Activities That Involve Acquisition, Rehabilitation, or Demolition of 
Occupied Real Property. 
The City did not undertake any activities that displaced households, businesses, farms, 
or nonprofit organizations. 
 
G. Economic Development Activities Undertaken Where Jobs Were 
Made Available to Low- or Moderate- Income Persons But Were Not 
Taken By Them. 
The City did not undertake any activities that created jobs intended for low- or moderate 
income persons.  
 
H.  Activities which serve a limited clientele not falling within one of the 
categories of presumed limited clientele. 
The City’s housing activity and public service activity (Summer Camp stipends) serve a 
limited clientele of City of Palm Coast residents who meet the low-moderate income 
threshold for CDBG programs. 
 
I.  Activities that Generated Program Income to Revolving Funds. 
The City did not undertake any activities that generated program income to revolving 
funds.  
 
J. Rehabilitation Programs and Accomplishments 
$264,082 of CDBG funds were used to assist 11 households complete rehabilitation work 
on owner-occupied single family homes. 
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K. Neighborhood Revitalization Strategy Area 
The City of Palm Coast CDBG program does not have an identified Neighborhood 
Revitalization Strategy Area. 
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13-Nov-2017U.S. Department of Housing and Urban Development
9:18
1

 Date:
 Time:
 Page:

Office of Community Planning and Development
Integrated Disbursement and Information System

CDBG Activity Summary Report (GPR) for Program Year  2016
PALM COAST

 Page:PR03 - PALM COAST 1 of 18

12 - Seminole Woods Multi-Use Path ProjectIDIS Activity:

Project: 0001 - Infrastructure Improvement
PGM Year: 2014

Description:

Sidewalks (03L)Matrix Code:
Availability/accessibility
Create suitable living environmentsObjective:

Outcome:
Open
10000 Seminole Woods Blvd.   Palm Coast, FL  32164

National Objective: LMA

Status:
Location:

This is a multi-phase activity to construct sidewalksmulti-use path in the Seminole Woods Neighborhood.
At completion, the project will add a total of 8.3 miles of sidewalksmulti-use paths in the neighborhood.

05/29/2015Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total

CDBG EN

Total

Pre-2015
2013 B13MC120060

$250,000.00 $0.00 $0.00
$0.00 $218,788.42

$250,000.00 $0.00 $218,788.42
Proposed Accomplishments

People (General) :  1,000
Total Population in Service Area: 5,550
Census Tract Percent Low / Mod: 56.94

Annual Accomplishments
No data returned for this view. This might be because the applied filter excludes all data.
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 Time:
 Page:

Office of Community Planning and Development
Integrated Disbursement and Information System

CDBG Activity Summary Report (GPR) for Program Year  2016
PALM COAST

 Page:PR03 - PALM COAST 2 of 18

14 - Program Administration and MonitoringIDIS Activity:

Project: 0004 - General Program Administration
PGM Year: 2014

Description:

General Program Administration (21A)Matrix Code:

Objective:
Outcome:

Completed 3/31/2017 12:00:00 AM
   ,

National Objective:

Status:
Location:

Funds will be used for program activities such as advertisements for public notices, training, & monitoring of CDBG activities.

05/29/2015Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total

CDBG EN

Total

Pre-2015
2014 B14MC120060

$41,732.20 $0.00 $0.00
$5,139.23 $41,732.20

$41,732.20 $5,139.23 $41,732.20
Proposed Accomplishments

Number assisted:

Actual Accomplishments
Person

Hispanic

0

White:
Black/African American:

Total:

Asian:
American Indian/Alaskan Native:
Native Hawaiian/Other Pacific Islander:
American Indian/Alaskan Native & White:
Asian White:
Black/African American & White:
American Indian/Alaskan Native & Black/African American:
Other multi-racial:
Asian/Pacific Islander:
Hispanic:

Owner
Total Hispanic

0 0

Renter
Total Hispanic

0 0

Total
Total Hispanic Total

0
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

0 0 0

Female-headed Households: 0
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 Time:
 Page:

Office of Community Planning and Development
Integrated Disbursement and Information System

CDBG Activity Summary Report (GPR) for Program Year  2016
PALM COAST

 Page:PR03 - PALM COAST 3 of 18

Income Category:

Low Mod
Moderate

Extremely Low

Non Low Moderate
Total
Percent Low/Mod

Owner

0

Renter

0

Total
0
0
0
0
0

Person

0

Annual Accomplishments
No data returned for this view. This might be because the applied filter excludes all data.
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 Time:
 Page:

Office of Community Planning and Development
Integrated Disbursement and Information System

CDBG Activity Summary Report (GPR) for Program Year  2016
PALM COAST

 Page:PR03 - PALM COAST 4 of 18

19 - Housing RehabilitationIDIS Activity:

Project: 0003 - Housing Rehabilitation
PGM Year: 2014

Description:

Rehab; Single-Unit Residential (14A)Matrix Code:
Sustainability
Provide decent affordable housingObjective:

Outcome:
Completed 3/29/2017 12:00:00 AM
Address Suppressed

National Objective: LMH

Status:
Location:

Provide financial assistance to income qualified households for home repair.

09/13/2016Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total

CDBG EN

Total

Pre-2015
2014 B14MC120060

$133,101.00 $0.00 $0.00
$117,936.25 $133,101.00

$133,101.00 $117,936.25 $133,101.00
Proposed Accomplishments

Housing Units :  3

Number assisted:

Actual Accomplishments
Person

Hispanic

0

0

0

0

0

0

0

0

0

0

0

0

0

0

White:
Black/African American:

Total:

Asian:
American Indian/Alaskan Native:
Native Hawaiian/Other Pacific Islander:
American Indian/Alaskan Native & White:
Asian White:
Black/African American & White:
American Indian/Alaskan Native & Black/African American:
Other multi-racial:
Asian/Pacific Islander:
Hispanic:

Owner
Total Hispanic

6 0
0 0

6 0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

Renter
Total Hispanic

0
0

0

0
0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

0

Total
Total Hispanic Total

0
0
0
0
0
0
0
0
0
0
0

6
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

6 0 0

Female-headed Households: 0 0 038
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 Time:
 Page:

Office of Community Planning and Development
Integrated Disbursement and Information System

CDBG Activity Summary Report (GPR) for Program Year  2016
PALM COAST

 Page:PR03 - PALM COAST 5 of 18

Income Category:

Low Mod
Moderate

Extremely Low

Non Low Moderate
Total
Percent Low/Mod

Owner
0
2
4
0
6

100.0%

Renter
0
0
0
0
0

Total
0
2
4
0
6

100.0%

Person
0
0
0
0
0

Annual Accomplishments
Years Accomplishment Narrative # Benefitting
2016 CDBG funds were used for the rehabilitation of owner-occupied units for low-moderate income households.
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20 - Completion of Assessment of Fair Housing StudyIDIS Activity:

Project: 0004 - General Program Administration
PGM Year: 2014

Description:

Planning (20)Matrix Code:

Objective:
Outcome:

Completed 3/31/2017 12:00:00 AM
   ,

National Objective:

Status:
Location:

Completion of Assessment of Fair Housing Study to meet new federal guidelines.

09/13/2016Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total

CDBG EN

Total

Pre-2015
2014 B14MC120060

$21,999.73 $0.00 $0.00
$21,999.73 $21,999.73

$21,999.73 $21,999.73 $21,999.73
Proposed Accomplishments

Number assisted:

Actual Accomplishments
Person

Hispanic

0

White:
Black/African American:

Total:

Asian:
American Indian/Alaskan Native:
Native Hawaiian/Other Pacific Islander:
American Indian/Alaskan Native & White:
Asian White:
Black/African American & White:
American Indian/Alaskan Native & Black/African American:
Other multi-racial:
Asian/Pacific Islander:
Hispanic:

Owner
Total Hispanic

0 0

Renter
Total Hispanic

0 0

Total
Total Hispanic Total

0
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

0 0 0

Female-headed Households: 0
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Income Category:

Low Mod
Moderate

Extremely Low

Non Low Moderate
Total
Percent Low/Mod

Owner

0

Renter

0

Total
0
0
0
0
0

Person

0

Annual Accomplishments
No data returned for this view. This might be because the applied filter excludes all data.
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21 - Housing RehabilitationIDIS Activity:

Project: 0002 - Housing Rehabilitation
PGM Year: 2015

Description:

Rehab; Single-Unit Residential (14A)Matrix Code:
Availability/accessibility
Provide decent affordable housingObjective:

Outcome:
Open
Address Suppressed

National Objective: LMH

Status:
Location:

Rehabilitation of owner-occupied housing units for qualified low-moderate income.

03/31/2017Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total
CDBG EN

Total
2015 B15MC120060 $153,979.00 $146,145.75 $146,145.75

$153,979.00 $146,145.75 $146,145.75
Proposed Accomplishments

Housing Units :  4

Number assisted:

Actual Accomplishments
Person

Hispanic

0

0

0

0

0

0

0

0

0

0

0

0

0

0

White:
Black/African American:

Total:

Asian:
American Indian/Alaskan Native:
Native Hawaiian/Other Pacific Islander:
American Indian/Alaskan Native & White:
Asian White:
Black/African American & White:
American Indian/Alaskan Native & Black/African American:
Other multi-racial:
Asian/Pacific Islander:
Hispanic:

Owner
Total Hispanic

5 0
0 0

5 0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

Renter
Total Hispanic

0
0

0

0
0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

0

Total
Total Hispanic Total

0
0
0
0
0
0
0
0
0
0
0

5
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

5 0 0

Female-headed Households: 0 0 0

42



13-Nov-2017U.S. Department of Housing and Urban Development
9:18
9

 Date:
 Time:
 Page:

Office of Community Planning and Development
Integrated Disbursement and Information System

CDBG Activity Summary Report (GPR) for Program Year  2016
PALM COAST

 Page:PR03 - PALM COAST 9 of 18

Income Category:

Low Mod
Moderate

Extremely Low

Non Low Moderate
Total
Percent Low/Mod

Owner
2
3
0
0
5

100.0%

Renter
0
0
0
0
0

Total
2
3
0
0
5

100.0%

Person
0
0
0
0
0

Annual Accomplishments
Years Accomplishment Narrative # Benefitting
2016 Rehabilitation of owner-occupied single family housing units.
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22 - General Program AdministrationIDIS Activity:

Project: 0003 - General Planning/Program Administration/Monitoring
PGM Year: 2015

Description:

General Program Administration (21A)Matrix Code:

Objective:
Outcome:

Open
   ,

National Objective:

Status:
Location:

General planning and administration of program activities including monitoring activities

03/31/2017Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total
CDBG EN

Total
2015 B15MC120060 $25,000.00 $25,000.00 $25,000.00

$25,000.00 $25,000.00 $25,000.00
Proposed Accomplishments

Number assisted:

Actual Accomplishments
Person

Hispanic

0

White:
Black/African American:

Total:

Asian:
American Indian/Alaskan Native:
Native Hawaiian/Other Pacific Islander:
American Indian/Alaskan Native & White:
Asian White:
Black/African American & White:
American Indian/Alaskan Native & Black/African American:
Other multi-racial:
Asian/Pacific Islander:
Hispanic:

Owner
Total Hispanic

0 0

Renter
Total Hispanic

0 0

Total
Total Hispanic Total

0
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

0 0 0

Female-headed Households: 0

Income Category:
Owner Renter Total Person 44
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Low Mod
Moderate

Extremely Low

Non Low Moderate
Total
Percent Low/Mod

0 0

0
0
0
0
0 0

Annual Accomplishments
No data returned for this view. This might be because the applied filter excludes all data.
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24 - City Summer Camp ProgramIDIS Activity:

Project: 0001 - Public Service Assistance
PGM Year: 2016

Description:

Youth Services (05D)Matrix Code:
Availability/accessibility
Create suitable living environmentsObjective:

Outcome:
Completed 8/4/2017 12:00:00 AM
Address Suppressed

National Objective: LMC

Status:
Location:

06/28/2017Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total
CDBG EN

Total
2016 B16MC120060 $10,000.00 $10,000.00 $10,000.00

$10,000.00 $10,000.00 $10,000.00
Proposed Accomplishments

People (General) :  15

Number assisted:

Actual Accomplishments
Person

Hispanic

0

1

0

0

0

0

0

0

3

0

0

0

7

11

White:
Black/African American:

Total:

Asian:
American Indian/Alaskan Native:
Native Hawaiian/Other Pacific Islander:
American Indian/Alaskan Native & White:
Asian White:
Black/African American & White:
American Indian/Alaskan Native & Black/African American:
Other multi-racial:
Asian/Pacific Islander:
Hispanic:

Owner
Total Hispanic

0 0
0 0

0 0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

Renter
Total Hispanic

0
0

0

0
0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

0

Total
Total Hispanic Total

15
7
0
0
0
0
0
5
0
1
0

0
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

0 0 28

Female-headed Households: 0 0 0
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Income Category:

Low Mod
Moderate

Extremely Low

Non Low Moderate
Total
Percent Low/Mod

Owner
0
0
0
0
0

Renter
0
0
0
0
0

Total
0
0
0
0
0

Person
15
10

3
0

28
100.0%

Annual Accomplishments
Years Accomplishment Narrative # Benefitting
2016
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25 - Housing Program Administration & MonitoringIDIS Activity:

Project: 0002 - Program Planning, Administration, & Monitoring
PGM Year: 2016

Description:

Rehabilitation Administration (14H)Matrix Code:
Sustainability
Create suitable living environmentsObjective:

Outcome:
Open
Address Suppressed

National Objective: LMH

Status:
Location:

Administration & Monitoring of housing rehabilitation program

06/28/2017Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total
CDBG EN

Total
2016 B16MC120060 $25,000.00 $20,363.94 $20,363.94

$25,000.00 $20,363.94 $20,363.94
Proposed Accomplishments

Housing Units :  4

Number assisted:

Actual Accomplishments
Person

Hispanic

0

0

0

0

0

0

0

0

0

0

0

0

0

0

White:
Black/African American:

Total:

Asian:
American Indian/Alaskan Native:
Native Hawaiian/Other Pacific Islander:
American Indian/Alaskan Native & White:
Asian White:
Black/African American & White:
American Indian/Alaskan Native & Black/African American:
Other multi-racial:
Asian/Pacific Islander:
Hispanic:

Owner
Total Hispanic

0 0
0 0

0 0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

Renter
Total Hispanic

0
0

0

0
0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

0

Total
Total Hispanic Total

0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

0 0 0

Female-headed Households: 0 0 0
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Income Category:

Low Mod
Moderate

Extremely Low

Non Low Moderate
Total
Percent Low/Mod

Owner
0
0
0
0
0

Renter
0
0
0
0
0

Total
0
0
0
0
0

Person
0
0
0
0
0

Annual Accomplishments
No data returned for this view. This might be because the applied filter excludes all data.
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26 - Public Service-Flagler County Free ClinicIDIS Activity:

Project: 0001 - Public Service Assistance
PGM Year: 2016

Description:

Health Services (05M)Matrix Code:
Availability/accessibility
Create suitable living environmentsObjective:

Outcome:
Open
Address Suppressed

National Objective: LMC

Status:
Location:

The Flagler County Free Clinic provides primary care to uninsured, economically-challenged residents of Flagler County.

06/28/2017Initial Funding Date:

Financing

Fund Type Grant Year Grant Funded Amount Drawn In Program Year Drawn Thru Program Year

Total
CDBG EN

Total
2016 B16MC120060 $25,000.00 $25,000.00 $25,000.00

$25,000.00 $25,000.00 $25,000.00
Proposed Accomplishments

People (General) :  1,200

Number assisted:

Actual Accomplishments
Person

Hispanic

0

0

0

0

0

0

0

0

0

0

0

0

3

3

White:
Black/African American:

Total:

Asian:
American Indian/Alaskan Native:
Native Hawaiian/Other Pacific Islander:
American Indian/Alaskan Native & White:
Asian White:
Black/African American & White:
American Indian/Alaskan Native & Black/African American:
Other multi-racial:
Asian/Pacific Islander:
Hispanic:

Owner
Total Hispanic

0 0
0 0

0 0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

Renter
Total Hispanic

0
0

0

0
0

0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0
0 0

0

Total
Total Hispanic Total

52
11

0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0
0

0 0 63

Female-headed Households: 0 0 0
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Income Category:

Low Mod
Moderate

Extremely Low

Non Low Moderate
Total
Percent Low/Mod

Owner
0
0
0
0
0

Renter
0
0
0
0
0

Total
0
0
0
0
0

Person
63

0
0
0

63
100.0%

Annual Accomplishments
Years Accomplishment Narrative # Benefitting
2016 CDBG funding to the Flagler County Free Clinic will provide health and dental care to qualifed persons. These persons have income which are

200% below the poverty line.
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$685,811.93

$371,584.90
$642,131.04

Total Funded Amount:

Total Drawn In Program Year:
Total Drawn Thru Program Year:
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CDBG Summary of Accomplishments
Program Year: 2016

 PALM COAST

Activity Group Activity Category f Metrics
Open Count

Open Activities
Disbursed

Completed
Count

Completed
Activities

Disbursed
Program Year

Count
Total Activities

Disbursed

Housing

Public Facilities and Improvements

Public Services

General Administration and
Planning

Grand Total

Rehab; Single-Unit Residential (14A)
Rehabilitation Administration (14H)
Total Housing
Sidewalks (03L)
Total Public Facilities and
Improvements
Youth Services (05D)
Health Services (05M)
Total Public Services
Planning (20)
General Program Administration (21A)
Total General Administration and
Planning

0
0

0

0
0

0
0

1 $146,145.75 1 $117,936.25 2 $264,082.00
1 $20,363.94 0 $0.00 1 $20,363.94
2 $166,509.69 1 $117,936.25 3 $284,445.94
1 $0.00 0 $0.00 1 $0.00

1 $0.00 0 $0.00 1 $0.00

0 $0.00 1 $10,000.00 1 $10,000.00
1 $25,000.00 0 $0.00 1 $25,000.00
1 $25,000.00 1 $10,000.00 2 $35,000.00
0 $0.00 1 $21,999.73 1 $21,999.73
1 $25,000.00 1 $5,139.23 2 $30,139.23

1 $25,000.00 2 $27,138.96 3 $52,138.96

5 $216,509.69 4 $155,075.21 9 $371,584.90

Count of CDBG Activities with Disbursements by Activity Group & Matrix Code
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Activity Group Matrix Code Accomplishment Type Metrics
Open Count Completed Count

Program Year
Totals

Housing

Public Facilities and
Improvements

Public Services

Grand Total

Rehab; Single-Unit Residential (14A)
Rehabilitation Administration (14H)
Total Housing
Sidewalks (03L)
Total Public Facilities and Improvements
Youth Services (05D)
Health Services (05M)
Total Public Services

Housing Units
Housing Units

Persons

Persons
Persons

5 6 11
0 0 0
5 6 11
0 0 0
0 0 0
0 28 28

63 0 63
63 28 91
68 34 102

CDBG Sum of Actual Accomplishments by Activity Group and Accomplishment Type
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 PALM COAST

CDBG Beneficiaries by Racial / Ethnic Category

Housing-Non Housing Race
Source Type
(for Funding
Fact Source)

Metrics
Total Persons

Total Hispanic
Persons Total Households

Total Hispanic
Households

Housing

Non Housing

Grand Total

White
Total Housing
White
Black/African American
Black/African American & White
Other multi-racial
Total Non Housing
White
Black/African American
Black/African American & White
Other multi-racial
Total Grand Total

MC

MC
MC
MC
MC

MC
MC
MC
MC

0 0 11 0
0 0 11 0

67 10 0 0
18 1 0 0
5 3 0 0
1 0 0 0

91 14 0 0
67 10 11 0
18 1 0 0
5 3 0 0
1 0 0 0

91 14 11 0
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 PALM COAST

Income Levels ST MetricsOwner Occupied Renter Occupied Persons

Housing

Non Housing

Extremely Low (<=30%)
Low (>30% and <=50%)
Mod (>50% and <=80%)
Total Low-Mod
Non Low-Mod (>80%)
Total Beneficiaries
Extremely Low (<=30%)
Low (>30% and <=50%)
Mod (>50% and <=80%)
Total Low-Mod
Non Low-Mod (>80%)
Total Beneficiaries

MC
MC
MC
MC
MC
MC
MC
MC
MC
MC
MC
MC

2 0 0
5 0 0
4 0 0

11 0 0
0 0 0

11 0 0
0 0 78
0 0 10
0 0 3
0 0 91
0 0 0
0 0 91

CDBG Beneficiaries by Income Category
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Program Year 2016

PALM COAST , FL

Metrics
Grantee
Program Year
PART I:   SUMMARY OF CDBG RESOURCES
01  UNEXPENDED CDBG FUNDS AT END OF PREVIOUS PROGRAM YEAR
02  ENTITLEMENT GRANT
03  SURPLUS URBAN RENEWAL
04  SECTION 108 GUARANTEED LOAN FUNDS
05  CURRENT YEAR PROGRAM INCOME
05a CURRENT YEAR SECTION 108 PROGRAM INCOME (FOR SI TYPE)
06 FUNDS RETURNED TO THE LINE-OF-CREDIT
06a FUNDS RETURNED TO THE LOCAL CDBG ACCOUNT
07  ADJUSTMENT TO COMPUTE TOTAL AVAILABLE
08  TOTAL AVAILABLE (SUM, LINES 01-07)
PART II:  SUMMARY OF CDBG EXPENDITURES
09  DISBURSEMENTS OTHER THAN SECTION 108 REPAYMENTS AND PLANNING/ADMINISTRATION
10  ADJUSTMENT TO COMPUTE TOTAL AMOUNT SUBJECT TO LOW/MOD BENEFIT
11  AMOUNT SUBJECT TO LOW/MOD BENEFIT (LINE 09 + LINE 10)
12  DISBURSED IN IDIS FOR PLANNING/ADMINISTRATION
13  DISBURSED IN IDIS FOR SECTION 108 REPAYMENTS
14  ADJUSTMENT TO COMPUTE TOTAL EXPENDITURES
15  TOTAL EXPENDITURES (SUM, LINES 11-14)
16  UNEXPENDED BALANCE (LINE 08 - LINE 15)
PART III: LOWMOD BENEFIT THIS REPORTING PERIOD
17  EXPENDED FOR LOW/MOD HOUSING IN SPECIAL AREAS
18  EXPENDED FOR LOW/MOD MULTI-UNIT HOUSING
19  DISBURSED FOR OTHER LOW/MOD ACTIVITIES
20  ADJUSTMENT TO COMPUTE TOTAL LOW/MOD CREDIT
21  TOTAL LOW/MOD CREDIT (SUM, LINES 17-20)
22  PERCENT LOW/MOD CREDIT (LINE 21/LINE 11)
LOW/MOD BENEFIT FOR MULTI-YEAR CERTIFICATIONS
23  PROGRAM YEARS(PY) COVERED IN CERTIFICATION
24  CUMULATIVE NET EXPENDITURES SUBJECT TO LOW/MOD BENEFIT CALCULATION
25  CUMULATIVE EXPENDITURES BENEFITING LOW/MOD PERSONS
26  PERCENT BENEFIT TO LOW/MOD PERSONS (LINE 25/LINE 24)
PART IV:  PUBLIC SERVICE (PS) CAP CALCULATIONS
27  DISBURSED IN IDIS FOR PUBLIC SERVICES
28  PS UNLIQUIDATED OBLIGATIONS AT END OF CURRENT PROGRAM YEAR
29  PS UNLIQUIDATED OBLIGATIONS AT END OF PREVIOUS PROGRAM YEAR
30  ADJUSTMENT TO COMPUTE TOTAL PS OBLIGATIONS
31  TOTAL PS OBLIGATIONS (LINE 27 + LINE 28 - LINE 29 + LINE 30)
32  ENTITLEMENT GRANT
33  PRIOR YEAR PROGRAM INCOME
34  ADJUSTMENT TO COMPUTE TOTAL SUBJECT TO PS CAP
35  TOTAL SUBJECT TO PS CAP (SUM, LINES 32-34)
36  PERCENT FUNDS OBLIGATED FOR PS ACTIVITIES (LINE 31/LINE 35)
PART V:   PLANNING AND ADMINISTRATION (PA) CAP
37  DISBURSED IN IDIS FOR PLANNING/ADMINISTRATION
38  PA UNLIQUIDATED OBLIGATIONS AT END OF CURRENT PROGRAM YEAR
39  PA UNLIQUIDATED OBLIGATIONS AT END OF PREVIOUS PROGRAM YEAR
40  ADJUSTMENT TO COMPUTE TOTAL PA OBLIGATIONS
41  TOTAL PA OBLIGATIONS (LINE 37 + LINE 38 - LINE 39 +LINE 40)
42  ENTITLEMENT GRANT
43  CURRENT YEAR PROGRAM INCOME
44  ADJUSTMENT TO COMPUTE TOTAL SUBJECT TO PA CAP
45  TOTAL SUBJECT TO PA CAP (SUM, LINES 42-44)
46  PERCENT FUNDS OBLIGATED FOR PA ACTIVITIES (LINE 41/LINE 45)

PALM COAST , FL
2,016.00

 
608,301.12
474,932.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00

1,083,233.12
 

319,445.94
0.00

319,445.94
52,138.96

0.00
0.00

371,584.90
711,648.22

 
0.00
0.00

319,445.94
0.00

319,445.94
100.00%

 
PY:  PY:  PY: 

0.00
0.00

0.00%
 

35,000.00
0.00
0.00
0.00

35,000.00
474,932.00

0.00
0.00

474,932.00
7.37%

 
52,138.96

0.00
0.00
0.00

52,138.96
474,932.00

0.00
0.00

474,932.00
10.98%
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Program Year 2016

PALM COAST , FL

LINE 17 DETAIL: ACTIVITIES TO CONSIDER IN DETERMINING THE AMOUNT TO ENTER ON LINE 17

Report returned no data.

LINE 18 DETAIL: ACTIVITIES TO CONSIDER IN DETERMINING THE AMOUNT TO ENTER ON LINE 18

Report returned no data.

LINE 19 DETAIL: ACTIVITIES INCLUDED IN THE COMPUTATION OF LINE 19

Plan Year IDIS Project IDIS Activity Voucher
Number Activity Name Matrix

Code
National
Objective Drawn Amount

2016
 
2016
 
2014
2014
2015
2015
 
2016
 
Total

1

1

3
3
2
2

2

24

26

19
19
21
21

25

6056287

6056287

6001129
6027893
6027893
6056287

6056287

City Summer Camp Program

Public Service-Flagler County Free Clinic

Housing Rehabilitation
Housing Rehabilitation
Housing Rehabilitation
Housing Rehabilitation

Housing Program Administration & Monitoring

05D
05D
05M
05M
14A
14A
14A
14A
14A
14H
14H

LMC
Matrix Code 05D
LMC
Matrix Code 05M
LMH
LMH
LMH
LMH
Matrix Code 14A
LMH
Matrix Code 14H

$10,000.00

$10,000.00
$25,000.00

$25,000.00
$69,365.00
$48,571.25

$142,005.75
$4,140.00

$264,082.00
$20,363.94

$20,363.94
$319,445.94

LINE 27 DETAIL: ACTIVITIES INCLUDED IN THE COMPUTATION OF LINE 27

Plan Year IDIS Project IDIS Activity Voucher
Number Activity Name Matrix

Code
National
Objective Drawn Amount

2016
 
2016
 
Total

1

1

24

26

6056287

6056287

City Summer Camp Program

Public Service-Flagler County Free Clinic

05D
05D
05M
05M

LMC
Matrix Code 05D
LMC
Matrix Code 05M

$10,000.00
$10,000.00

$25,000.00
$25,000.00
$35,000.00

LINE 37 DETAIL: ACTIVITIES INCLUDED IN THE COMPUTATION OF LINE 37

Plan Year IDIS Project IDIS Activity Voucher
Number Activity Name Matrix

Code
National
Objective Drawn Amount

2014
 
2014
2014
2015
2015
 
Total

4

4
4
3
3

20

14
14
22
22

6027893

6001129
6027893
6027893
6056287

Completion of Assessment of Fair Housing Study

Program Administration and Monitoring
Program Administration and Monitoring
General Program Administration
General Program Administration

20
20
21A
21A
21A
21A
21A

Matrix Code 20

Matrix Code 21A

$21,999.73
$21,999.73

$3,062.27
$2,076.96

$19,641.55
$5,358.45

$30,139.23
$52,138.96
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City of Palm Coast, Florida
Agenda Item

Agenda Date: 12/12/2017

Department ADMINISTRATIVE SERVICES Amount  $76,491.00
Item Key Account 

#
 10012103-034000

Subject RESOLUTION 2017-XX APPROVING ANNUAL SERVICES AGREEMENT WITH THE 
UNIVERSITY OF CENTRAL FLORIDA FOR THE BUSINESS ASSISTANCE CENTER

Background: In April 2011, the City Council approved a Grant Agreement with the Florida 
Small Business Development Center (FSBDC) at the University of Central Florida (UCF) to 
provide services at the Business Assistance Center (BAC). The BAC is a key part of the City’s 
economic growth strategies and is aimed at assisting existing and new businesses. The BAC 
has been the friendly face of the City for businesses by providing exceptional 
information/resources and help in navigating governmental regulations. 

Since 2011, the BAC has delivered results with the BAC clients investing approximately $31 
million in our community. For every $1 invested in the BAC, $74 has been invested back into 
our community.

As part of the annual goal setting and budget approval, City Council reaffirmed the City’s 
commitment to the Business Assistance Center. The attached resolution and agreement 
continues our relationship with the FSBDC at UCF to provide these important services. The 
City’s funding when combined with Federal and State funding commitments by FSBDC 
maintains the staffing level of two full-time equivalent Certified Business Analysts and a full time 
program assistant.

Recommended Action: Adopt Resolution 2017-XX Approving Annual Services Agreement with 
the University Of Central Florida for the Business Assistance Center.
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Resolution 2017-___
Page 1 of 2

RESOLUTION 2017-___
ANNUAL GRANT AGREEMENT FOR SERVICES

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
PALM COAST, FLORIDA, APPROVING AN ANNUAL GRANT 
AGREEMENT FOR SERVICES RELATED TO THE BUSINESS 
ASSISTANCE CENTER WITH THE UNIVERSITY OF CENTRAL 
FLORIDA; AUTHORIZING THE CITY MANAGER, OR DESIGNEE 
TO EXECUTE THE AGREEMENT; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CONFLICTS; PROVIDING 
FOR IMPLEMENTING ACTIONS AND PROVIDING FOR AN 
EFFECTIVE DATE. 

WHEREAS, the University of Central Florida (UCF) is a constituent member of 

the Florida state university system existing pursuant to Section 7, Article IX of the 

Constitution of the State of Florida and is administered by the University of Central 

Florida Board of Trustees, a public body corporate, pursuant to said Section and Section 

1001.72, Florida Statutes; and

WHEREAS, the Small Business Development Center (SBDC) has agreed to 

continue to perform the services under the terms and conditions hereinafter provided in this 

Agreement and;

WHEREAS, the City desires to enter into an Agreement with the SBDC for the 

purpose of providing small business development services to current and potential business 

owners through group training and individual counseling and;

WHEREAS, the City has determined that the provision of said Small Business 

Development is a proper public purpose, and in the best interests of the citizens of the City 

of Palm Coast.

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 

THE CITY OF PALM COAST, FLORIDA, AS FOLLOWS:

SECTION 1. APPROVAL OF GRANT SERVICES AGREEMENT. The City 

Council of the City of Palm Coast hereby approves the terms and conditions of the Grant 

Services Agreement, as attached hereto and incorporated herein as reference by Exhibit 

“A.”
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Resolution 2017-___
Page 2 of 2

 SECTION 2. AUTHORIZATION TO EXECUTE. The City Manager, or 

designee, is hereby authorized to execute the necessary documents.  

SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 

invalidate or impair the validity, force, or effect of any other section or part of this 

Resolution.

SECTION 4. CONFLICTS. All resolutions or parts of resolutions in conflict with 

any of the provisions of this Resolution are hereby repealed.

SECTION 5. IMPLEMENTING ACTIONS. The City Manager is hereby 

authorized to take any actions necessary to implement the action taken in this Resolution. 

SECTION 6. EFFECTIVE DATE. This Resolution shall take effect immediately 

upon adoption by the City Council.

DULY ADOPTED by the City Council of the City of Palm Coast, Florida, on the 

19th day of December 2017.

CITY OF PALM COAST, FLORIDA

ATTEST: MILISSA HOLLAND, MAYOR

VIRGINIA A. SMITH,CITY CLERK

Attachment: 
Exhibit “A” – Grant Agreement for Services with the University of Central Florida

Approved as to form and legality

William E. Reischmann, Jr., Esq.
City Attorney
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University of Central Florida
Fixed Price Services Agreement

RID: 1056908

THIS AGREEMENT is made by and between THE UNIVERSITY OF CENTRAL FLORIDA 
BOARD OF TRUSTEES, having an office at 12201 Research Parkway, Suite 501, Orlando, FL 
32826-3246 (“UCF”), for the benefit of the Small Business Development Center at UCF 
(“SBDC”) and the City of Palm Coast (“Sponsor”), a political subdivision of the State of Florida, 
by and through its City Council, having an office and place of business at 160 Lake Avenue, 
Palm Coast, FL 32164 (individually, “Party”, and collectively, the “Parties”).

In consideration of the mutual promises and covenants herein contained and for other good and 
valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties 
agree to as follows:

Section 1 – Term 
1.1 UCF will perform the Services described in Exhibit A (which is incorporated in this 

Agreement by reference), beginning on October 1, 2017 (“Effective Date”) and 
continuing through the earlier of September 30, 2018 or until work is completed 
(“Termination Date”).

Section 2 – Payment; Fixed Price
2.1 Subject to the terms of this Section 2, Sponsor agrees to pay UCF Seventy Six Thousand 

Four Hundred Ninety One and 89/100 U.S. Dollars ($76,491) (“Fixed Price Amount”) 
for the Services.  Sponsor agrees to make at advance payment of Thirty Eight Thousand 
Two Hundred Forty Five and 50/100 U.S. Dollars ($38,245.50) to UCF upon receipt of 
invoice dated October 1, 2017.  The second payment of Thirty Eight Thousand Two 
Hundred Forty Five and 50/100 U.S. Dollars ($38,245.50) is due upon receipt of 
invoice dated April 1, 2018.  Payments are to be made to:

University of Central Florida
Finance & Accounting

12424 Research Parkway
Suite 300

Orlando, FL 32826-3249

UCF may choose to discontinue performance of the Services if Sponsor fails to pay any UCF 
invoice within thirty (30) days of receipt.

Section 3 – Reports
3.1 UCF (SBDC) will provide Sponsor with quarterly and yearly reports summarizing the 

programmatic results of the Services, as described in Exhibit A.
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Section 4 – Publicity
4.1 Neither Party may use each other’s name or trademarks in any promotion, statement, 

advertisement, press release, or communications to the general public or any third party 
without each other’s express written consent.  Any proposed public statement, 
advertisement, press release, or communications by either Party shall be submitted to the 
other Party for its review and written approval at least thirty (30) days prior to the 
planned dissemination or publication, unless otherwise required.  However, nothing shall 
prohibit either Party from complying with Florida Statute 1004.22(2) regarding 
sponsored research activities.

Section 5 – Intellectual Property
5.1 Sponsor hereby provides UCF a non-exclusive, royalty free, fully paid up license to use 

any materials it provides pursuant to Appendix A.  UCF shall not use such materials in 
any manner other than for the provision of the Services.

5.2 Sponsor will receive title to any data or test results generated.  Title to all other 
intellectual property including, without limitation, any inventions and discoveries 
conceived or first reduced to practice, all computer software, works, and material 
developed in the course of performance of the Services, whether or not protectable by 
patent, trade secret, or copyright shall be owned by UCF.

5.3  Notwithstanding any other provision of this Agreement to the contrary, UCF reserves an 
irrevocable, nonexclusive, royalty-free, nontransferable license to make and use the 
intellectual property, data, and test results generated hereunder for educational and 
research and development activities practiced by UCF.

Section 6 – Publication
6.1 Any research or research results generated in conjunction herewith shall be subject to 

unrestricted publication or dissemination provided that such publication or dissemination 
will not compromise patent rights or inadvertently divulge proprietary information of a 
Party.

Section 7 – Disclaimer of Warranty
7.1 UCF, AS A PUBLIC BODY CORPORATE AND NON-PROFIT EDUCATIONAL 

INSTITUTION, MAKES NO REPRESENTATIONS AND EXTENDS NO 
WARRANTIES OF ANY KIND, NEITHER EXPRESS OR IMPLIED WITH 
RESPECT TO THE SERVICES PERFORMED HEREUNDER AND ANY 
DELIVERABLES, TEST RESULTS, AND DATA RESULTING THEREFROM, 
INCLUDING THEIR CONDITION, CONFORMITY TO ANY 
REPRESENTATION OR DESCRIPTION, THE EXISTENCE OF ANY LATENT 
DEFECTS THEREIN, AND THEIR MERCHANTABILITY OR FITNESS FOR A 
PARTICULAR USE OR PURPOSE, VALIDITY OF ANY INTELLECTUAL 
PROPERTY RIGHTS OR CLAIMS, OR NONINFRINGEMENT OF ANY THIRD 
PARTY INTELLECTUAL PROPERTY RIGHTS. IF SPONSOR CHOOSES TO 
EXPLOIT SERVICES, DATA, TEST RESULTS, OR INTELLECTUAL 
PROPERTY IN ANY MANNER WHATSOEVER, IT DOES SO AT ITS OWN 
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RISK. UCF EXPRESSLY RETAINS ALL RIGHTS, BENEFITS, AND 
IMMUNITIES OF SOVEREIGN IMMUNITY IN ACCORDANCE WITH 
SECTION 768.28, FLORIDA STATUTES.

Section 8 – Damages
8.1 In no event shall UCF be responsible for any direct damages, indirect damages, incidental 

damages, consequential damages, exemplary damages of any kind, lost goodwill, lost 
profits, lost business and/or any indirect economic damages whatsoever regardless of 
whether such damages arise from claims based upon contract, negligence, tort (including 
strict liability or other legal theory), a breach of any warranty or term of this Agreement, 
any materials or information provided by Sponsor to UCF, and regardless of whether 
UCF was advised or had reason to know of the possibility of incurring such damages in 
advance. The foregoing limitation of liability will survive any termination of this 
Agreement and will apply without regard to any other provision of this Agreement which 
may have been breached or have been proven ineffective.

Section 9 – Termination
9.1 Either party hereunder may terminate this Agreement for any reason upon thirty (30) 

days written notice to the other.

9.2 Sponsor will pay UCF any costs and non-cancellable obligations which have accrued or 
been encumbered up to the actual date of termination and Sponsor will not be relieved of 
the obligation to pay those costs because of a termination hereunder.

Section 10 – Export Control
10.1 Each Party acknowledges that it is subject to and agrees to abide by the United States 

laws and regulations controlling the export or transfer of information, technical data, 
software, items, materials, mockups/prototypes, biological materials  and other items, 
(including the Arms Export Control Act (“AECA”), as amended, an enumerated in the 
International Traffic Arms Regulations (“ITAR”) 22 CFR Parts 123 – 130, and the 
Export Administration Act (“EAA”) of 1979 enumerated in the Export Administration 
Regulations (“EAR”) 15 CFR Parts 300 - 799).  The transfer of such items and technical 
data may require a license from the cognizant agency of the U.S. Government or written 
assurances by Company that it shall not export such items to certain foreign countries 
and/or foreign persons without prior approval of the cognizant agency.  UCF neither 
represents that a license is or is not required or that, if required, it shall be issued.

Section 11 – Notices
11.1 All notices and other communications given under this Agreement will be effective five 

(5) days following deposit in the United States mail, postage prepaid, and addressed to 
the parties at their respective addresses set forth below unless by a previous notice a 
different person or address has been designated.
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To UCF for administrative matters:
Mr. Steven Koogler
Assistant Director
Office of Research & Commercialization
University of Central Florida
12201 Research Parkway
Suite 501
Orlando, FL 32826-3246
Phone:  (407) 823-4370
Fax:  (407) 823-3299
Email:  Steven.Koogler@ucf.edu

To Sponsor for administrative matters:
Mr. Jim Landon
City Manager
City of Palm Coast
160 Lake Avenue
Palm Coast, FL 32164
Phone:  (386) 986-3702
Fax:  (386) 986-3781
Email:  JLandon@palmcoastgov.com

To UCF for technical matters:
Ms. Eunice Choi
Director
Small Business Development Center
University of Central Florida
3201 East Colonial Drive
Suite A-20
Orlando, FL 32803
Phone:  (407) 420-4850
Fax:  (407) 420-4862
Email:  EChoi@ucf.edu

To Sponsor for technical matters:
Same as above

Section 12 – Confidential Information
12.1 Should it be necessary for either Party to disclose confidential information to the other 

Party, the Parties will first execute a confidentiality agreement.

Section 13 – Equipment
13.1 UCF will be accountable for and hold title to all equipment purchased under this 

Agreement and will be responsible for employing it for the overall purpose of the project. 
UCF agrees to maintain sufficient records to enable Sponsor to fulfill its accountability. 
Each Party will be accountable for and keep title to all equipment it owns and utilizes 
under this Agreement.

Section 14 – Miscellaneous
14.1 The Parties to this Agreement are and will remain independent contractors and nothing 

herein will be construed to create a partnership, agency or joint venture between us. 
Neither party shall have any authority to bind the other or the other's representatives in 
any way and shall not represent to any third party that it has such authority.

14.2 Except as otherwise provided herein, neither Party shall be obligated to perform, and 
neither Party shall be deemed to be in default of its performance, if prevented by: (a) fire, 
earthquake, hurricane, wind, flood, act of God, riot, or civil commotion or (b) any law, 
ordinance, rule, regulation, or order of any public or military authority stemming from the 
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existence of economic or energy controls, hostilities, war, terrorism or governmental law 
and regulation, or (c) labor dispute which results in a strike or work stoppage affecting 
the performance under this Agreement.

14.3 This Agreement will be governed by the laws of the State of Florida and the United 
States. Any dispute between the Parties concerning this Agreement shall be decided in a 
court of competent jurisdiction of the Parties and the subject matter hereof in Orlando.  
The Parties specifically waive the right to any other jurisdiction and venue, and the 
defense based on inconvenient forum.

14.4 Neither Party may assign or transfer its rights and remedies nor transfer its obligations or 
subcontract for any of the Services to be performed under this Agreement, in whole or 
part, without the prior written consent of the other Party. This Agreement is binding upon 
the Parties and their permitted successors and assigns.

14.5 No waiver or delay by either Party to exercise any right or remedy of any breach of any 
provision hereof will constitute a waiver of any other breach of that provision or of any 
other provision hereof.

14.6 This Agreement sets forth the entire agreement and understanding between the Parties 
hereunder as to the Services and merges all prior discussions; and neither Party will be 
bound by any conditions, definitions, warranties, understandings or representations with 
respect to the Services other than as expressly provided herein. This Agreement may not 
be modified or altered except by a written document executed by authorized officers of 
both Parties. No provision contained in any standard form document issued by Sponsor, 
including but not limited to any purchase order or confirmation order, will be applicable 
to the performance of the Services, even if signed by the Parties, unless expressly 
incorporated into this Agreement by modification.

14.7 If any provision of this Agreement is held invalid, illegal, or unenforceable, the 
remaining provisions shall not be affected or impaired but shall remain in full force and 
effect.

14.8 Each Party represents that it has the right, power, and authority to enter into this 
Agreement, and that it shall comply with applicable state and federal laws in its 
performance hereunder.
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IN WITNESS WHEREOF, this Agreement has been duly executed by our duly authorized 
officers on the day and year set forth below.

THE UNIVERSITY OF CENTRAL 
FLORIDA BOARD OF TRUSTEES

By:  ______________________________

Name:  ____________________________

Title:  _____________________________

Date:  _____________________________

CITY OF PALM COAST

By:  ______________________________

Name:  ____________________________

Title:  _____________________________

Date:  _____________________________
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EXHIBIT A 
STATEMENT OF WORK

Overview

The services contemplated herein are part of the City’s Business Assistance Center (BAC).  The 
services described below should further the goals of the BAC, which are as follows:

1. Create a business-friendly, service-oriented organization that meets the needs of small 
businesses;

2. Provide timely and accurate information and guidance to businesses seeking to do 
business in Palm Coast;

3. Connect businesses with the resources they need (i.e. City Departments, CBE, SBA, 
SBDC, SCORE, Lending Partners);

4. Identify and assist companies ready for the next stage (aka Economic Gardening);
5. Maintain a resource library available to businesses;
6. Provide assistance in navigating City (and where possible County and State) regulatory 

requirements.

Management and Technical Assistance Services

The SBDC will provide group training and individual counseling in Palm Coast.  Assistance will 
be provided by the SBDC staff, a hired Certified Business Analyst, a hired Program Assistant, 
and outside professionals when needed.  

Group Training – all training programs will be evaluated by participants using a standardized 
evaluation form.  Evaluations will measure the effectiveness of the content and speaker(s).  The 
SBDC will be responsible for all program design and delivery, including curriculum 
development, speaker selection, selection and procurement of materials, design and production 
of handouts, and development and production of audio-visual aids.

Individual Counseling – will include a full-time Certified Business Analyst (CBA) providing on-
site management assistance to business owners.  This individual assistance will be available to 
the business owner or potential owner at no charge.  An office and/or conference room will be 
provided by the Sponsor for counseling sessions and group training.  Counseling sessions will be 
available to assist business owners and potential owners as needed with answers to questions, as 
a confidential sounding board, and in times of crisis.  Assistance will be available in the areas of 
marketing, general management, accounting, record keeping, loan packaging, business planning, 
financial management, and in other business management areas.  The SBDC will collect 
information on the participant business’ economic impact, in terms of job creation, job retention, 
capital investment, sales increase, loans approved, contracts awarded, etc., and will record this 
information in the SBDC Management Information System program.
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City of Palm Coast, Florida
Agenda Item

Agenda Date: 12/12/2017

Department UTILITY Amount  
Item Key Account  #54019082-034000-55235

Subject RESOLUTION 2017-XX APPROVING CONTRACTS WITH G.E.M. STONE 
CONTRACTORS INC. AND S.E. CLINE, INC. FOR PEP TANK INSTALLATION AND 
REPLACEMENT SERVICES.

Background :
The City of Palm Coast requires the services of contractors to assist utility staff with the 
installation of new PEP tanks and the installation of replacement PEP tanks. City staff 
advertised and solicited bids for PEP tank installation and replacement services in accordance 
with the City’s Purchasing Policy. The City received two (2) bids with both bidders deemed to be 
responsible and responsive. The notice of intent to award and project bid overview are 
attached.

Staff recommends City Council approve contracts with G.E.M. Stone Contractors Inc. and S.E. 
Cline, Inc. for PEP tank installation and replacement services. This service will be provided on 
an “as needed basis” when the demand for tanks exceeds available in-house resources. The 
installation services provided would be based on bid price submittals for the following three line 
items: (1) new PEP tank installation, (2) PEP tank replacement installation and (3) dewatering, 
when required.

The Fiscal Year 2018 Budget includes available funding in the Utility Department budget to 
purchase these services. Anticipated expenditures under these contracts depend on the 
demand for PEP tank installations and replacements.

Recommended Action :
Adopt Resolution 2017-XX approving contracts for the installation of new and replacement PEP 
tanks to S.E. Cline Construction Inc. and G.E.M.Stone Contractors Inc.
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Resolution 2017-____
Page 1 of 2

RESOLUTION 2017-___
PEP TANK REPLACEMENTS AND INSTALLATIONS

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PALM 
COAST, FLORIDA, APPROVING A PRICE AGREEMENT WITH 
S.E. CLINE CONSTRUCTION INC. AND G.E.M. STONE 
CONTRACTORS INC. FOR THE INSTALLATION AND 
REPLACEMENT OF PEP TANKS. AUTHORIZING THE CITY 
MANAGER, OR DESIGNEE, TO EXECUTE SAID CONTRACT; 
PROVIDING FOR SEVERABILITY; PROVIDING FOR 
CONFLICTS; PROVIDING FOR IMPLEMENTING ACTIONS AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS,  S.E. Cline Construction Inc. and G.E.M. Stone Contractors Inc. has 

expressed a desire to provide equipment and labor to replace failed existing pep tanks and 

installation of new pep tanks to the City of Palm Coast; and

WHEREAS, the City Council of the City of Palm Coast desires to enter into a price 

agreement for  the above referenced services from S.E. Cline Construction Inc. and G.E.M. 

Stone Contractors Inc.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF PALM COAST, FLORIDA AS FOLLOWS:

SECTION 1. APPROVAL OF PRICE AGREEMENT. The City Council of the 

City of Palm Coast hereby approves the terms and conditions of the Price Agreement relating 

to the replacement of existing pep tanks and installation of new pep tanks from S.E. Cline 

Construction Inc. and G.E.M. Stone Contractors Inc. which is attached hereto and 

incorporated herein by reference as Exhibit “A.”

SECTION 2. AUTHORIZATION TO EXECUTE. The City Manager, or 

designee, is hereby authorized to execute the necessary documents.  

SECTION 3. SEVERABILITY. If any section or portion of a section of this 

Resolution proves to be invalid, unlawful, or unconstitutional, it shall not be held to 

invalidate or impair the validity, force, or effect of any other section or part of this 

Resolution.
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SECTION 4. CONFLICTS. All resolutions or parts of resolutions in conflict with 

any of the provisions of this Resolution are hereby repealed.

SECTION 5. IMPLEMENTING ACTIONS. The City Manager is hereby 

authorized to take any actions necessary to implement the action taken in this Resolution. 

SECTION 6. EFFECTIVE DATE. This Resolution shall take effect immediately 

upon adoption by the City Council.

DULY PASSED AND ADOPTED by the City Council of the City of Palm Coast, 

Florida, on this 12th day of December 2017.

CITY OF PALM COAST, FLORIDA

ATTEST: MILISSA HOLLAND, MAYOR

VIRGINIA A. SMITH, CITY CLERK

Approved as to form and legality

William E. Reischmann, Jr., Esq.
City Attorney

Attachment: 
Exhibit “A” – Price Agreement with S.E. Cline Construction Inc. and G.E.M. Stone 

Contractors Inc. 
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NOTICE OF INTENT TO AWARD 
 

Project: ITB-UT-18-11, Installation of new and replacement PEP Tanks 

Date: December 4, 2017 

Appeal Deadline: Appeals must be Filed by 5:00 PM on November 7, 2016 

Firm Bid Installation 
GEM Stone Contractors, Inc. 
Bunnell, FL $2,150.00 

S.E. Cline Construction, Inc. 
Palm Coast, FL $2,750.00 

 
Firm Bid Replacement 

GEM Stone Contractors, Inc. 
Bunnell, FL $3,150.00 

S.E. Cline Construction, Inc. 
Palm Coast, FL $3,100.00 

 
Firm Bid Dewatering 

GEM Stone Contractors, Inc. 
Bunnell, FL $450.00 

S.E. Cline Construction, Inc. 
Palm Coast, FL $750.00 

 
 

Firm Bid Combined 
GEM Stone Contractors, Inc. 
Bunnell, FL $5,750.00 

S.E. Cline Construction, Inc. 
Palm Coast, FL $6,600.00 
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The intent of the City of Palm Coast is to award ITB-UT-18-11 to GEM Stone 
Contractors, Inc. and S.E. Cline, Inc. 
 
 
 
Bid protests arising under City Bidding Documents or Procedures shall be resolved under the 
City of Palm Coast Central Service Division's Bid Protest procedures. 

A proposer may protest matters involving the award of this Bid within three (3) business days 
from the posting of this recommendation to award.  Failure to protest to the City’s Administrative 
Services and Economic Development Director, Beau Falgout (bfalgout@palmcoastgov.com) 
shall constitute a waiver of the protest proceedings.  

Any decision of the Administrative Services and Economic Development Director may be 
appealed to the City Manager by filing a written appeal to the City Manager within seven (7) 
days of the Administrative Services and Economic Development Director’s decision. Any 
decision of the City Manager may be appealed to the City Council by filing a written appeal to 
the City Clerk within seven (7) days of the City Manager’s decision.  The same procedures as 
above shall apply to contest the award of the contract.  
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NOTICE OF INTENT TO AWARD 
 

Project: ITB-UT-18-11, Installation of new and replacement PEP Tanks 

Date: December 4, 2017 

Appeal Deadline: Appeals must be Filed by 5:00 PM on November 7, 2016 

Firm Bid Installation 
GEM Stone Contractors, Inc. 
Bunnell, FL $2,150.00 

S.E. Cline Construction, Inc. 
Palm Coast, FL $2,750.00 

 
Firm Bid Replacement 

GEM Stone Contractors, Inc. 
Bunnell, FL $3,150.00 

S.E. Cline Construction, Inc. 
Palm Coast, FL $3,100.00 

 
Firm Bid Dewatering 

GEM Stone Contractors, Inc. 
Bunnell, FL $450.00 

S.E. Cline Construction, Inc. 
Palm Coast, FL $750.00 

 
 

Firm Bid Combined 
GEM Stone Contractors, Inc. 
Bunnell, FL $5,750.00 

S.E. Cline Construction, Inc. 
Palm Coast, FL $6,600.00 
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The intent of the City of Palm Coast is to award ITB-UT-18-11 to GEM Stone 
Contractors, Inc. and S.E. Cline, Inc. 
 
 
 
Bid protests arising under City Bidding Documents or Procedures shall be resolved under the 
City of Palm Coast Central Service Division's Bid Protest procedures. 

A proposer may protest matters involving the award of this Bid within three (3) business days 
from the posting of this recommendation to award.  Failure to protest to the City’s Administrative 
Services and Economic Development Director, Beau Falgout (bfalgout@palmcoastgov.com) 
shall constitute a waiver of the protest proceedings.  

Any decision of the Administrative Services and Economic Development Director may be 
appealed to the City Manager by filing a written appeal to the City Manager within seven (7) 
days of the Administrative Services and Economic Development Director’s decision. Any 
decision of the City Manager may be appealed to the City Council by filing a written appeal to 
the City Clerk within seven (7) days of the City Manager’s decision.  The same procedures as 
above shall apply to contest the award of the contract.  
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ITB-UT-18-11 - Installation of new and 
replacement of existing PEP Tanks 

 

Project Overview 

 

Project Details  

Reference ID ITB-UT-18-11 

Project Name Installation of new and replacement of existing PEP Tanks 

Project Owner Jesse Scott 

Project Type ITB 

Department Procurement 

Budget $0.00 - $0.00 

Project Description 

The City of Palm Coast intends to purchase services on an “as needed 
basis”, for the installation of new PEP tanks and the installation of 
replacement PEP tanks.  The installation services provided would be 
based on bid price submittals for the following three (3) line items: 1.  
New PEP tank installation 2.  PEP tank replacement installation 3.  Price 
for dewatering (when required)  

Open Date Nov 01, 2017 8:00 AM EDT 

Close Date Nov 30, 2017 2:00 PM EST 

 

Awarded Suppliers Reason Score 

S.E. Cline Construction, Inc.  87.31 pts 

G.E.M. Stone Contractors Inc.  100 pts 
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Seal status 

 

Requested Information Unsealed on Unsealed by 

FORMS Nov 30, 2017 2:05 PM EST Jesse Scott 

License Nov 30, 2017 2:06 PM EST Jesse Scott 

Letters of Experience Nov 30, 2017 2:06 PM EST Jesse Scott 

 

Conflict of Interest 
 

 # Declaration of Conflict of Interest You have been chosen as a Committee member for this 
Evaluation. Please read the following information on conflict of interest to see if you have any 
problem or potential problem in serving on this committee.  ## Code of Conduct All information 
related to submissions received from Suppliers or Service Providers must be kept confidential by 
Committee members.  ## Conflict of Interest No member of a Committee shall participate in the 
evaluation if that Committee member or any member of his or her immediate family:  * has direct or 
indirect financial interest in the award of the contract to any proponent; * is currently employed by, 
or is a consultant to or under contract to a proponent; * is negotiating or has an arrangement 
concerning future employment or contracting with any proponent; or, * has an ownership interest in, 
or is an officer or director of, any proponent.  Please sign below acknowledging that you have 
received and read this information. If you have a conflict or potential conflict, please indicate your 
conflict on this acknowledgment form with information regarding the conflict.  I have read and 
understood the provisions related to the conflict of interest when serving on the Evaluation 
Committee. If any such conflict of interest arises during the Committee’s review of this project, I will 
immediately report it to the Purchasing Director. 

 

Name Date Signed Has a Conflict of Interest? 

Danny Ashburn Dec 01, 2017 9:42 AM EST No 

Jesse Scott Nov 30, 2017 2:07 PM EST No 
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Project Criteria 

 

Criteria Points Description 

Form C Pricing 100 pts Pricing listed on Form C  

Forms Pass/Fail Forms A-D, 1-10  

License Pass/Fail License Provided  

Letters of Experience Pass/Fail Experience demonstrated   

Total 100 pts  
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Scoring Summary 

 

Active Submissions 

 

 Total Form C Pricing Forms License Letters of 
Experience 

Supplier / 100 pts / 100 pts Pass/Fail Pass/Fail Pass/Fail 

G.E.M. Stone 
Contractors Inc. 100 pts 100 pts ($2,925.00) Pass Pass Pass 

S.E. Cline 
Construction, Inc. 87.31 pts 87.31 pts ($3,350.00) Pass Pass Pass 
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City of Palm Coast, Florida
Agenda Item

Agenda Date : 12-12-17

Department Fleet Management Amount
Item Key Account 

# 
 65010071-052002

Subject RESOLUTION 2017-XX APPROVING PIGGYBACKING THE LAKE COUNTY CONTRACT 
WITH PORT CONSOLIDATED, INC., TO PURCHASE FUEL PRODUCTS

Background :

The Public Works Department uses fuel products (unleaded fuel, marine fuel, on and off road 
diesel, diesel exhaust fluid, lube oils, and grease) for the City’s vehicles and equipment. The 
City currently piggybacks the Lake County contract with Port Consolidated, Inc., to purchase 
fuel products. 

City staff is recommending that City Council approve piggybacking the Lake County contract 
with Port Consolidated, Inc., that has been extended to December 31, 2018 to continue to 
purchase fuel products. Piggybacking existing competitively bid contracts is advantageous since 
the pricing is generally more competitive than the price we would obtain on our own. 
Furthermore, the City does not have to incur the expense and delay of soliciting our own bid.

Since the underlying contract is a price agreement, City staff will purchase fuel products on an 
as needed basis using budgeted funds appropriated by City Council. The Fiscal Year 2018 
budget includes $734,374.00 within the Fleet Management budget for fuel products. City staff 
estimates that the City will expend a total of $150,000.00 annually under this piggyback.

The contracted price for fuel is based on a complex formula that changes daily and below what 
consumers pay at the pump. As an example, the City recently last paid $2.22 for diesel based 
on this formula (12/4/2017).

SOURCE OF FUNDS WORKSHEET FY 2018
Fleet Management Fund 65010071-052002 (Fuel Purchase) $ 734,374.00
Total Expenses/Encumbered to date $ 519,378.51
Pending Work Orders/Contracts $ 0.00
Current Work Order $    150,000.00
Balance $ 64,995.49

Recommended Action :

Adopt Resolution 2017-XX approving piggybacking the Lake County Contract with Port 
Consolidated, Inc., to purchase fuel products.
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RESOLUTION 2017-XX
PIGGYBACKING LAKE COUNTY CONTRACT #14-0618 WITH PORT 

CONSOLIDATED, INC. FOR VARIOUS FUEL PRODUCTS

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PALM 
COAST, FLORIDA, APPROVING PIGGYBACK  LAKE COUNTY 
CONTRACT #14-0618 WITH PORT CONSOLIDTAED, INC.  FOR 
FUEL PRODUCTS; AUTHORIZING THE CITY MANAGER, OR 
DESIGNEE, TO EXECUTE SAID AGREEMENT; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CONFLICTS; PROVIDING 
FOR IMPLEMENTING ACTIONS AND PROVIDING FOR AN 
EFFECTIVE DATE. 

WHEREAS, Port Consolidated, Inc.  has expressed a desire to provide fuel products 

to the City of Palm Coast; and

WHEREAS, the City Council of the City of Palm Coast desires to purchase the 

above referenced products from Port Consolidated.

NOW, THEREFORE, IT IS HEREBY RESOLVED BY THE CITY OF PALM 

COAST, FLORIDA:

SECTION 1. APPROVAL OF CONTRACT.  The City Council of the City of 

Palm Coast hereby approves the terms and conditions of the Contract #14-0618 relating to 

the purchase of fuel products from Port Consolidated, which is attached hereto and 

incorporated herein by reference as Exhibit “A.”

SECTION 2. AUTHORIZATION TO EXECUTE.  The City Manager, or 

designee, is hereby authorized to execute the necessary documents.  

SECTION 3. SEVERABILITY.  It is hereby declared to be the intention of the City 

Council that the sections, paragraphs, sentences, clauses and phrases of this Resolution are 

severable, and if any phrase, clause, sentence, paragraph or section of this Resolution shall 

be declared unconstitutional by the valid judgment or decree of a court of competent 

jurisdiction, such unconstitutionality shall not affect any of the remaining phrases, clauses, 

sentences, paragraphs and sections of this Resolution.

SECTION 4. CONFLICTS.  All resolutions or parts of resolutions in conflict with 

this Resolution are hereby repealed.
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Resolution 2017-XX
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SECTION 5. IMPLEMENTING ACTIONS.  The City Manager is hereby 

authorized to take any actions necessary to implement the action taken in this Resolution. 

SECTION 6. EFFECTIVE DATE.  This Resolution shall become effective 

immediately upon its passage and adoption.

DULY PASSED AND ADOPTED by the City Council of the City of Palm Coast, 

Florida, on this 12th day of December 2017.

CITY OF PALM COAST, FLORIDA

ATTEST: MILISSA HOLLAND, MAYOR

VIRGINIA A. SMITH, CITY CLERK

Attachment:  Exhibit “A” – Piggyback Lake County Contract #14-0618 with Port 
Consolidated, Inc.

Approved as to form and legality

William E. Reischmann, Jr., Esq.
City Attorney
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RE: Engagement Letter Authorizing Piggyback 
  
 ____________________________________ 
   Contract Name 

 ____________________________________ 
   Contract Reference 
                                
 
Dear ________________________________,                              
 
The City of Palm Coast, Florida requests permission to utilize your company’s above 
referenced contract in accordance with the approved pricing, terms and conditions. If 
agreed, please indicate approval by electronically signing below.   
 
All invoices should be sent to the Accounts Payable Department, City of Palm Coast, 
160 Lake Avenue, Palm Coast, Florida  32164, or to ap@palmcoastgov.com.  
Likewise, legal notices should be sent to the attention of the City Manager at the 
same address.   
 
If you should have any questions, please don’t hesitate to contact me the email 
address below.   
 
Sincerely,  
 
 
 
 
 
 
 
 
 
 

DocuSign Envelope ID: 46DB327D-4BB6-4223-AF3A-B490677D18C4

Lea Canalejo

October 5, 2017

Contract Manager
Port Consolidated

14-0618

5007 Denver Street

Fuel products

Tampa, Fl 33619

Lea Canalejo

Rose Conceicao

rconceicao@palmcoastgov.com
Risk Management & Contract Coordinator

In Process
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 Engagement Letter Authorizing Piggyback  
 
 ____________________________________ 
   Contract Name 

 ____________________________________ 
   Contract Reference 

 
 
 
 
CITY OF PALM COAST   ______________________ 
           (Company) 

 
_____________________   ______________________ 
Signature     Signature 
 
______________________   ______________________ 
Print Name     Print Name 
 
_____________________   ______________________ 
Date     Date 
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Fuel products

Port Consolidated

14-0618

Lea Canalejo

Oct 6, 2017 | 6:18 AM PDTIn Process
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 CONTRACT EXECUTIVE OVERVIEW 

(Non-Construction) 

          
Vendor Name _____________________________________________________ 

          
Project Name: _____________________________________________________ 

          
Bid/Reference #____________________________________________________ 

          Contract Type:______________________________________________________ 

          

Contract Value $______________________ 

Resolution # __________________________ City Council Approval Date:__________________ 

                    

          
Standard Contract Template (Y/N):__________ 

 
If No, then Reviewed by  
City Attorney: ______________________ 

Length of Contract:______________________ 
     

Renewable (Y/N):_________________________ 
 

If Yes, # and length of 
renewals:_________________________ 

City's Project Manager_______________________________________________ 

                    

Brief Description/Purpose: 
       __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

                    

Approvals:   
        

          Responsible Dept. Director __________________________________________ Date:_____________ 

          City Finance ______________________________________________________ Date:_____________ 

          City Attorney ______________________________________________________ Date:_____________ 

          ASED Director ______________________________________________________ Date:_____________ 

City Manager ______________________________________________________ Date:_____________ 

           

DocuSign Envelope ID: 46DB327D-4BB6-4223-AF3A-B490677D18C4

Y

1

Fuel products

Roger Lachance

Piggyback

14-0618

N/A - Piggyback
N/A - Piggyback

Port Consolidated

To utilize the pricing on the Lake County contract with Port Consolidated for various fuel 

products.

1

201000.00

In Process
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City of Palm Coast, Florida
Agenda Item

Agenda Date: 12/12/2017

Department UTILITY Amount  $ 65,000.00
Item Key Account  # 54019084-052030

Subject RESOLUTION 2017-XX APPROVING PIGGYBACKING CITY OF ORMOND BEACH 
CONTRACT WITH ENVIRONMENTAL OPERATING SOLUTIONS INC. FOR THE 
PURCHASE OF MICRO C FOR WASTEWATER TREATMENT PLANT 2.

Background :
The Wastewater Treatment Division is seeking to piggyback the contract from The City of 
Ormond Beach to purchase Micro C for the biological process for Wastewater Treatment Plant 
2 located at 400 Peavey Grade. This chemical is used as a supplementary carbon source 
necessary to regulate the carbonaceous biochemical oxygen demand (CBOD) in the plant 
process to meet permit limits. Funds for this purchase are in the 2018 Wastewater Treatment 
Plant 2 operating budget under chemicals.

SOURCE OF FUNDS WORK SHEET FY 2018

Utility Fund Account # 54019084-052030        $154,961.00 

Purchase Amount 65,000.00
Balance 89,961.00

Recommended Action :
Adopt Resolution 2017-XX approving piggybacking City of Ormond Beach contract with 
Environmental Operating Solutions Inc., to purchase Micro C for Wastewater Treatment Plant 2.
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RESOLUTION 2017-____
PIGGYBACK THE CITY OF ORMOND BEACH CONTRACT WITH

ENVIRONMENTAL OPERATING SOLUTIONS, INC.

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PALM 
COAST, FLORIDA, APPROVING PIGGYBACKING THE CITY OF 
ORMOND BEACH CONTRACT WITH ENVIRONMENTAL 
OPERATING SOLUTIONS, INC., TO PURCHASE MICRO C 
SUPPLEMENTAL CARBON SOURCE FOR WASTEWATER 
TREATMENT PLANT # 2; AUTHORIZING THE CITY MANAGER, 
OR DESIGNEE, TO EXECUTE THE NECESSARY DOCUMENTS; 
PROVIDING FOR SEVERABILITY; PROVIDING FOR 
CONFLICTS; PROVIDING FOR IMPLEMENTING ACTIONS AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Palm Coast desires to purchase Micro C Supplemental 

Carbon Source from Environmental Operating Solutions Inc.

WHEREAS, Environmental Operating Solutions, Inc., desires to sell the 

aforementioned Micro C product to the City of Palm Coast.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF PALM COAST, FLORIDA, AS FOLLOWS:

SECTION 1. APPROVAL OF PIGGYBACK CONTRACT.  The City Council 

of the City of Palm Coast hereby approves the terms and conditions of the piggyback contract 

with the City of Ormond Beach as attached hereto and incorporated herein by reference as 

Exhibit “A.”

SECTION 2. AUTHORIZATION TO EXECUTE.  The City Manager, or 

designee, is hereby authorized to execute the necessary documents. 

SECTION 3. SEVERABILITY.  It is hereby declared to be the intention of the City 

Council that the sections, paragraphs, sentences, clauses and phrases of this Resolution are 

severable, and if any phrase, clause, sentence, paragraph or section of this Resolution shall 

be declared unconstitutional by the valid judgment or decree of a court of competent 

jurisdiction, such unconstitutionality shall not affect any of the remaining phrases, clauses, 

sentences, paragraphs and sections of this Resolution.

SECTION 4. CONFLICTS.  All resolutions or parts of resolutions in conflict with 

any of the provisions of this Resolution are hereby repealed.
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SECTION 5. IMPLEMENTING ACTIONS.  The City Manager is hereby 

authorized to take any actions necessary to implement the action taken in this Resolution. 

SECTION 6. EFFECTIVE DATE.  This Resolution shall take effect immediately 

upon adoption by the City Council.

DULY PASSED AND ADOPTED by the City Council of the City of Palm Coast, 

Florida, on this 12th day of December 2017.

CITY OF PALM COAST, FLORIDA

ATTEST: MILISSA HOLLAND, MAYOR

VIRGINIA A. SMITH, CITY CLERK

Attachment:  Exhibit A-Piggyback Contract with Port Consolidated 

Approved as to form and legality

William E. Reischmann, Jr., Esq.
City Attorney
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RE: Engagement Letter Authorizing Piggyback 
  
 ____________________________________ 
   Contract Name 

 ____________________________________ 
   Contract Reference 
                                
 
Dear ________________________________,                              
 
The City of Palm Coast, Florida requests permission to utilize your company’s above 
referenced contract in accordance with the approved pricing, terms and conditions. If 
agreed, please indicate approval by electronically signing below.   
 
All invoices should be sent to the Accounts Payable Department, City of Palm Coast, 
160 Lake Avenue, Palm Coast, Florida  32164, or to ap@palmcoastgov.com.  
Likewise, legal notices should be sent to the attention of the City Manager at the 
same address.   
 
If you should have any questions, please don’t hesitate to contact me the email 
address below.   
 
Sincerely,  
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 Engagement Letter Authorizing Piggyback  
 
 ____________________________________ 
   Contract Name 

 ____________________________________ 
   Contract Reference 
 
 
 
 
CITY OF PALM COAST   ______________________ 
           (Company) 

 
_____________________   ______________________ 
Signature     Signature 
 
______________________   ______________________ 
Print Name     Print Name 
 
_____________________   ______________________ 
Date     Date 
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 CONTRACT EXECUTIVE OVERVIEW 
(Non-Construction) 

         
Vendor Name _____________________________________________________ 

Project Name: _____________________________________________________ 

Bid/Reference #____________________________________________________ 

Contract Type:______________________________________________________ 

Contract Value $______________________ 

Resolution # __________________________ City Council Approval Date:__________________ 

                    

Standard Contract Template (Y/N):__________  
If No, then Reviewed by  
City Attorney: ______________________ 

Length of Contract:______________________ 

Renewable (Y/N):_________________________ 
If Yes, # and length of 
renewals:_________________________ 

City's Project Manager_______________________________________________ 

                    
Brief Description/Purpose: 
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 
                    
Approvals:   

Responsible Dept. Director __________________________________________ Date:_____________ 

City Finance ______________________________________________________ Date:_____________ 

City Attorney ______________________________________________________ Date:_____________ 

ASED Director ______________________________________________________ Date:_____________ 

City Manager ______________________________________________________ Date:_____________ 
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RESOLUTION NO. 2017-189

A RESOLUTION ACCEPTING BIDS AND AUTHORIZING 
THE PURCHASE OF VARIOUS CHEMICALS FOR THE 
CITY’S WATER AND WASTEWATER TREATMENT 
PLANTS, UNDER BID NO. 2017-24; WAIVING CERTAIN 
MINIMUM INSURANCE REQUIREMENTS; AUTHORIZING 
PAYMENT THEREFOR; REJECTING ALL OTHER BIDS; 
AND SETTING FORTH AN EFFECTIVE DATE. 

WHEREAS, the City advertised for bids (Bid No. 2017-24) for the provision of various 

chemicals to treat water and wastewater at the City’s water and wastewater treatment plants 

pursuant to section 2-300, Code of Ordinances, and

WHEREAS, the bid specifications, as well as section 2-300(a)(7), Code of Ordinances,

reserve to the City the right to accept bids and award contracts to the lowest responsive and 

responsible bidders, and

WHEREAS, the appropriate City staff members have reviewed the bids for the various 

chemicals: aluminum sulfate from Chemtrade Chemicals US, LLC, at a cost of $.4788 per 

gallon; anhydrous ammonia from Airgas Specialty at a cost of $.72 per pound; scale inhibitor

from American Water Chemicals, Inc., at a cost of $6.20 per gallon; calcium hypochlorite from

Brenntag Mid-South at a cost of $1.71 per pound; caustic soda from Brenntag Mid-South, at a 

cost of $627.69 per ton; corrosion inhibitor from Shannon Chemical at a cost of $1,047.47 per 

tote; dewatering polymer from Polydyne, Inc., at a cost of $2,254 per tote; sodium bisulfite from 

Southern Ionics, Inc., at a cost of $1.11 per gallon; sodium hypochlorite from Odyssey 

Manufacturing Co., at a cost of $.528 per gallon; quicklime from Carmeuse Lime & Stone at a 

cost of $216.98 per ton; solid anionic polymer from Polydyne, Inc., at a cost of $1.58 per pound;

liquid carbon dioxide from Praxair, Inc., at a cost of $.11 per pound; supplemental carbon source 
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from Environmental Operating Solutions., at a cost of $1.79 per gallon; and have determined that 

the bids are the lowest responsive and responsible bids and that the best interests of the public 

health, safety, and welfare of the citizens of the City of Ormond Beach will be best served by 

accepting the various bids, and

WHEREAS, section 2-315, Code of Ordinances, provides that the city commission may 

waive minimum insurance requirements for good cause, and

WHEREAS, Carmeuse Lime & Stone was the only bidder for quicklime and given the 

limited options and the critical nature of this chemical needed at the City's water and wastewater 

treatment plants, the city commission hereby waives that part of the City’s minimum insurance 

requirements that requires general liability insurance be provided on an occurrence basis, thereby 

allowing said insurance to be provided on a claims made basis, and

WHEREAS, the City Commission concurs in the said determination, and

WHEREAS, the City Manager has certified that the money for the purchase of the said 

chemicals is in the depository to the credit of the Water and Wastewater (401) Fund and is not 

appropriated for any other purpose, now therefore,

BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY OF ORMOND 

BEACH, FLORIDA, THAT:

SECTION ONE. The City Commission hereby finds that good cause has been provided

in support of a limited waiver from the City’s minimum general liability insurance requirements 

with respect to Carmeuse Lime & Stone thereby allowing said coverage to be provided on a 

claims made basis.

SECTION TWO. The City Manager or her designee is hereby authorized and directed 
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to execute contracts and/or issue purchase orders, as the case may be, for the purchase of the 

following chemicals under bid 2017-24 at the aforelisted costs, and to pay the costs therefor from 

the Water and Wastewater (401) Fund, to-wit:

(a) aluminum sulfate - Chemtrade Chemicals US, LLC - $ .4788 per gallon;

(b) anhydrous ammonia - Airgas Specialty - $ .72 per pound;

(c) scale inhibitor - American Water Chemicals, Inc. - $ 6.20 per gallon;

(d) calcium hypochlorite - Brenntag Mid-South - $ 1.71 per pound;

(e) caustic soda - Brenntag Mid-South - $ 627.69 per ton;

(f) corrosion inhibitor - Shannon Chemical - $ 1,047.47 per tote;

(g) dewatering polymer - Polydyne, Inc. - $ 2,254.00 per tote;

(h) liquid carbon dioxide - Praxair, Inc. - $ .11 per pound;

(i) quicklime - Carmeuse Lime & Stone - $ 216.98 per ton;

(j) sodium bisulfite - Southern Ionics, Inc. - $ 1.11 per gallon;

(k) sodium hypochlorite - Odyssey Manufacturing Co. - $ .528 per gallon;

(l) solid anionic polymer - Polydyne, Inc. - $ 1.58 per pound;

(m) supplemental carbon source - Environmental Operating - $        1.79 per gallon;
Solutions

subject to the express condition as provided within the bid specifications that the City reserves 

the right in its sole and absolute discretion to purchase chemicals from the best available source 

in the event any of the aforestated suppliers are unable to supply its respective chemical; and 

subject to the further condition that the awards provided herein shall not impair any existing 

contract with any other chemical supplier for the purchase of any of the aforestated chemicals.
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CITY MANAGER 
MEMORANDUM 

To: The Honorable Mayor Partington and City Commissioners 

Through: Joyce A. Shanahan, City Manager 

From: Dave Ponitz, Utilities Manager 

Date: September 19, 2017 

Subject: Award of Chemicals for Water-Wastewater Facilities 

Commission Goal: N/A 

 
Introduction 
 
This is a request to award a bid to successful vendor suppliers of chemicals used in the 
treatment processes at the City's Water and Wastewater Treatment Facilities. 
 
Background 
 
The City’s Water and Wastewater Utilities Division is required to prepare bid 
specifications and contract conditions for chemicals delivered and utilized annually at 
the City’s water and wastewater treatment facilities. As in the past, these contracts have 
been prepared by in-house staff and advertised at the discretion of the Utilities 
Manager. 
 
Staff prepared the bid documents for advertisement of the City's unique procurement 
conditions, chemical specifications, and insurance provisions for the types and 
quantities of products necessary for compliant plant operations. The bid documents 
specify a one year agreement with an automatic renewal provision for two additional 
years. 
 
Staff reviewed the bid submittal information and identified the lowest responsive bidder 
as meeting the requirements of the specifications for the chemicals listed. The table 
below illustrates the chemical name, supplier recommended for award, unit prices for 
previous and current fiscal year and estimated cost based upon annual chemical use 
projections. 
 

Chemical Supplier FY 16-17 
Price 

FY 17-18 
Price 

Estimated 
Annual 
Cost 

Anhydrous Ammonia (lb) Airgas Specialty $0.72 $0.72 $12,600 
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Products, Inc. 
Calcium Hypochlorite (lb) Brenntag Mid-South $1.14 $1.71 $1,700 
Caustic Soda (ton) Brenntag Mid-South $591.80 $627.69 $3,800 
Corrosion  Inhibitor (tote)  Shannon Chemical $1,096.12 $1,047.4

7 
$18,200 

Dewatering Polymer 
(tote) 

Polydyne, Inc. $2,254.00 $2,254.0
0 

$90,200 

Hydrofluosilicic Acid (ton) No Bids $560.00  $24,000 
Aluminum Sulfate (gal) Chemtrade Chemicals 

US LLC 
$0.459 $0.4788 $37,100 

Scale Inhibitor (gal) American Water 
Chemical 

$4.55 $6.20 $7,800 

Sodium Bisulfite (gal) Southern Ionics, Inc. $1.255 $1.11 $20,000 
Sodium Hypochlorite 
(gal) 

Odyssey $0.504 $0.528 $81,800 

Quicklime (ton) Carmeuse Lime & 
Stone 

$184.86 $216.98 $195,000 

Solar Salt (ton) No Bids $200.00  $45,000 
Solid Anionic Polymer 
(lb) 

Polydyne, Inc. $1.58 $1.58 $5,100 

Liquid Carbon Dioxide 
(lb) 

Praxair, Inc. $0.0945 $0.11 $19,300 

Supplemental Carbon 
Source (gal) 

Environmental 
Operating Solutions 

$2.09 $1.79 $24,100 

Estimated Annual Cost 
Associated with Bid 
Award 

   $585,700 

 
Discussion 
 
Caustic Soda 
During the bid process, Harcros submitted bid prices for several chemicals, although 
they failed to submit a bid bond as required by the specifications. Their bid price 
provided for caustic soda ($610.00) was lower than all others, but is determined to be 
non-responsive as no bid bond was provided. Staff subsequently recommends award to 
next lowest bidder, Brenntag Mid-South, for caustic soda ($627.69).  
 
Solid Anionic Polymer 
The vendor providing the lowest bid pricing for solid anionic polymer, Nalco, at $1.48 
per pound, did not test the product at the water plant as required by the specifications to 
verify that the product will perform satisfactorily under field conditions. Because there is 
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no field data to verify the effectiveness of that product, staff recommends that Polydyne 
be selected as the responsible low bidder for the solid anionic polymer product at $1.58 
per pound. The Polydyne polymer product has been used at the water plant for years 
and its effectiveness is well documented.  
 
Supplemental Carbon Source 
The vendor providing the lowest bid pricing for the supplemental carbon source, Momar, 
at $1.74 per gallon, submitted a product that did not conform to the specifications. The 
product submitted by Environmental Operating Solutions met the requirements of the 
specifications. Staff considers Environmental Operating Solutions (EOS) to be the 
responsible low bidder at $1.79 per gallon and recommends contract award to EOS for 
supplemental carbon source procurement. 
 
Anhydrous Ammonia 
The vendor providing the lowest bid pricing for anhydrous ammonia, Tanner Industries 
at $0.695 per gallon, submitted insurance documents that do not conform to the City’s 
requirements. The vendor providing the 2nd lowest bid pricing for anhydrous ammonia, 
Airgas Specialty Products at $0.72 per gallon, submitted insurance documents 
conforming to the City’s requirements. Staff subsequently recommends award to Airgas 
Specialty Products. The estimated annual cost difference resulting from award to the 2nd 
low bidder is approximately $400.   
 
Calcium Hypochlorite 
The vendor providing the lowest bid pricing for calcium hypochlorite, Allied Universal 
Corp. at $1.19 per gallon, submitted insurance documents that do not conform to the 
City’s requirements. The vendor providing the 2nd lowest bid pricing for calcium 
hypochlorite, Brenntag Mid-South at $1.71 per gallon, submitted insurance documents 
conforming to the City’s requirements. Staff subsequently recommends award to 
Brenntag Mid-South. The estimated annual cost difference resulting from award to the 
2nd low bidder is approximately $500.  
 
Sodium Hypochlorite 
The vendor providing the lowest bid pricing for sodium hypochlorite, Allied Universal 
Corp. at $0.497 per gallon, submitted insurance documents that do not conform to the 
City’s requirements. The vendor providing the 2nd lowest bid pricing for sodium 
hypochlorite, Odyssey at $0.528 per gallon, submitted insurance documents conforming 
to the City’s requirements. Staff subsequently recommends award to Odyssey. The 
estimated annual cost difference resulting from award to the 2nd low bidder is 
approximately $4,800. 
 
Solar Salt 
Solar salt is presently being provided by Univar USA, Inc. under a multi-year contract 
awarded under Resolution No. 2016-152 on November 1, 2016. This contract is a one 
year contract with a provision for automatic renewals for two additional years. No 
additional bids were received for solar salt and the existing contract with Univar USA, 
Inc. shall remain in effect.  
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Hydrofluosilicic acid 
No bids were received for hydrofluosilicic acid (HFS). Staff has subsequently requested 
and received three (3) quotations from various HFS vendors and intends to issue a 
purchase order to the vendor found to provide the lowest and most responsive proposal, 
in accordance with City procurement standards and allowable staff purchasing 
thresholds. This purchase will appear as a separate item on this agenda. 
 
Budget Impact 
 
The bid award reflects the per unit price of each chemical. The annual operating budget 
for fiscal year 2017-18 for all chemicals anticipated for use at the City’s water and 
wastewater treatment facilities is $580,000, which is sufficient for funding the purchase 
of chemicals noted above.  
 
Citizen Impact 
 
Regulatory standards require certain chemicals be utilized to perform and enhance 
processes used for proper and reliable treatment of wastewater and potable water. The 
public advertisement and eventual award of services to the most responsive bidder 
ensures vendors supplying essential products meet the City's qualifications standards 
and pricing obtained is competitively based. 
 
Recommendation 
 
It is recommended that the Commission approve the award for the purchase of 
chemicals as listed above for one year with an automatic renewal provision for an 
additional two years on a unit price basis. 
 

Attachments: 

 17-189 Award Bid for Chemicals (P17-0158G) (PDF) 
 2017-24 Addendum No 1 revised (PDF) 
 Addendum No 2 (DOCX) 
 Addendum No 3 (DOCX) 
 2017-24 American Water Chemicals (PDF) 
 2017-24 Brenntag Mid South (PDF) 
 2017-24 Chemtrade (PDF) 
 2017-24 Polydyne (PDF) 
 2017-24 Praxair (PDF) 
 2017-24 Shannon Chemical (PDF) 
 2017-24 Southern Ionics' (PDF) 
 2017-24-CARAMEUSE Quicklime (PDF) 
 2017 - 24 Environmetal Operaing Solutions (PDF) 
 2017-24 Odyssey (PDF) 
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 2017-24 Airgas Bid with Liability and Insurance Changes (PDF) 
 Odyssey Cert of Insur (PDF)
 2017-24 Bid Tab Combined (PDF)

REVIEWED BY: 
    

 

APPROVED BY: 
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City of Palm Coast, Florida
Agenda Item

Agenda Date :December 12, 2017

Department ADMIN & ECO DEV Amount $60,000.00 
Item Key Account 

#
 MULTIPLE

Subject RESOLUTION 2017-XX APPROVING PIGGYBACKING CITY OF TUCSON, 
ARIZONA NATIONAL INTERGOVERNMENTAL PURCHASING ALLIANCE (NIPA) 
WITH W.W. GRAINGER, INC., TO PURCHASE MAINTENANCE, REPAIR AND 
OPERATIONAL SUPPLIES

Background: In order to accomplish their normal duties and functions, multiple City 
departments need to purchase maintenance repair and operational supplies on an as-needed 
basis.

City Council previously approved piggybacking the City of Tucson, Arizona, National 
Intergovernmental Purchasing Alliance (NIPA): Maintenance, Repair and Operational (MRO) 
Supplies, RFP 141003 with W.W. Grainger, Inc., which expires 12/31/2017. The underlying 
contract was extended to 12/31/2018 and City staff are requested City Council approve 
piggybacking the extended agreement. Piggybacking existing competitively bid contracts is 
advantageous since the pricing is generally better than what the City could obtain on our own 
and the City does not incur the expense and delay of soliciting our own bid.

Since the underlying contract is a price agreement, City staff will purchase items on an as –
needed basis using budgeted funds appropriated by City Council. The Fiscal Year 2018 Budget 
includes available funding in multiple Departments/Divisions to purchase maintenance, repair 
and operational supplies. City staff estimates that City-wide we will expend a total of $60,000 
annually under this piggyback contract.

Recommended Action : Adopt Resolution 2017-XX approving piggybacking of the City of 
Tucson, Arizona, National Intergovernmental Purchasing Alliance (NIPA) with W.W. Grainger, 
Inc., to purchase maintenance, repair and operational supplies.
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Resolution 2017-_____

                                        RESOLUTION 2017-____

EXTENSION OF THE PIGGYBACKING AGREEMENT WITH THE CITY OF 
TUCSON AND W.W. GRAINGER, INC., CONTRACT FOR 
MAINTENANCE, REPAIR AND OPERATIONAL SUPPLIES

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PALM 
COAST, FLORIDA, APPROVING THE EXTENSION OF THE 
PIGGYBACKING AGREEMENT WITH THE CITY OF TUCSON 
CONTRACT WITH W.W. GRAINGER, INC., FOR THE PURCHASE 
OF MAINTENANCE, REPAIR AND OPERATIONAL SUPPLIES 
CITY-WIDE; AUTHORIZING THE CITY MANAGER, OR 
DESIGNEE, TO EXECUTE THE NECESSARY DOCUMENTS; 
PROVIDING FOR SEVERABILITY; PROVIDING FOR 
CONFLICTS; PROVIDING FOR IMPLEMENTING ACTIONS AND 
PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, the City of Palm Coast purchases maintenance, repair and operational 

supplies City-wide as needed; and

WHEREAS, the City of Tucson Contract #RFP141003 with W.W. Grainger, Inc., 

is for maintenance, repair and operational supplies; and

WHEREAS, the City of Palm Coast desires to extend piggybacking agreement of  

the above referenced contract for the purchase of maintenance, repair and operational 

supplies.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF PALM COAST, FLORIDA, AS FOLLOWS:

SECTION 1. APPROVAL OF PIGGYBACK CONTRACT. The City Council

of the City of Palm Coast hereby approves the extension piggybacking agreement with the 

City of Tucson Contract #RFP- 1401003 with W.W. Grainger, Inc., dated March 7, 2017 for 

12 months to purchase maintenance, repair and operational supplies, as attached hereto and 

incorporated herein by reference as Exhibit "A."

SECTION  2.  AUTHORIZATION  TO  EXECUTE. The City Manager, or

designee, is hereby authorized to execute the necessary documents.

SECTION 3. SEVERABILITY. It is hereby declared to be the intention of the City 

Council that the sections, paragraphs, sentences, clauses and phrases of this Resolution are 

severable, and if any phrase, clause, sentence, paragraph or section of this Resolution shall 
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Resolution 2017-_____

be declared unconstitutional by the valid judgment or decree of a court of competent 

jurisdiction, such unconstitutionality shall not affect any of the remaining phrases, clauses, 

sentences, paragraphs and sections of this Resolution.

SECTION 4. CONFLICTS. All resolutions or parts of resolutions in conflict with 

any of the provisions of this Resolution are hereby repealed.

SECTION  5. IMPLEMENTING  ACTIONS. The City Manager is hereby 

authorized to take any actions necessary to implement the action taken in this Resolution.

SECTION 6. EFFECTIVE DATE. This Resolution shall take effect immediately 

upon its passage and adoption.

DULY PASSED AND ADOPTED by the City Council of the City of Palm Coast, 

Florida, on this 19th day of December 2017.

ATTEST:

CITY OF PALM COAST, FLORIDA

________________________
MILISSA HOLLAND, MAYOR

_______________________________________

VIRGINIA A. SMITH, CITY CLERK

Attachment: - Exhibit A - Piggyback the City of Tucson Contract #RFP141003 with
W.W. Grainger, Inc.

Approved as to form and legality

______________________________
William E. Reischmann, Jr., Esq. 
City Attorney
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RE: Engagement Letter Authorizing Piggyback 
  
 ____________________________________ 
   Contract Name 

 ____________________________________ 
   Contract Reference 
                                
 
Dear ________________________________,                              
 
The City of Palm Coast, Florida requests permission to utilize your company’s above 
referenced contract in accordance with the approved pricing, terms and conditions. If 
agreed, please indicate approval by electronically signing below.   
 
All invoices should be sent to the Accounts Payable Department, City of Palm Coast, 
160 Lake Avenue, Palm Coast, Florida  32164, or to ap@palmcoastgov.com.  
Likewise, legal notices should be sent to the attention of the City Manager at the 
same address.   
 
If you should have any questions, please don’t hesitate to contact me the email 
address below.   
 
Sincerely,  
 
 
 
 
 
 
 
 
 
 

DocuSign Envelope ID: F4C69DA9-46B1-4D5D-BF33-308F94CF22E5

Grainger Industrial Supply

November 22, 2017

Michael Sampson

Maintenance, repair and operations (MRO) supplies, parts, 

equipment materials and related services

100 Grainger Parkway

141003

Michael Sampson

Sr. Governmental Sales Manager

Lake Forest, IL  60045

Rose Conceicao

rconceicao@palmcoastgov.com
Risk Management & Contract Coordinator

In Process
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 Engagement Letter Authorizing Piggyback  
 
 ____________________________________ 
   Contract Name 

 ____________________________________ 
   Contract Reference 

 
 
 
 
CITY OF PALM COAST   ______________________ 
           (Company) 

 
_____________________   ______________________ 
Signature     Signature 
 
______________________   ______________________ 
Print Name     Print Name 
 
_____________________   ______________________ 
Date     Date 
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141003

Grainger Industrial Supply

Maintenance, repair and operations (MRO) supplies, parts, 

equipment materials and related services

Nov 28, 2017 | 4:09 PM PST

Kevin Sandt

In Process
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 CONTRACT EXECUTIVE OVERVIEW 

(Non-Construction) 

          
Vendor Name _____________________________________________________ 

          
Project Name: _____________________________________________________ 

          
Bid/Reference #____________________________________________________ 

          Contract Type:______________________________________________________ 

          

Contract Value $______________________ 

Resolution # __________________________ City Council Approval Date:__________________ 

                    

          
Standard Contract Template (Y/N):__________ 

 
If No, then Reviewed by  
City Attorney: ______________________ 

Length of Contract:______________________ 
     

Renewable (Y/N):_________________________ 
 

If Yes, # and length of 
renewals:_________________________ 

City's Project Manager_______________________________________________ 

                    

Brief Description/Purpose: 
       __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

                    

Approvals:   
        

          Responsible Dept. Director __________________________________________ Date:_____________ 

          City Finance ______________________________________________________ Date:_____________ 

          City Attorney ______________________________________________________ Date:_____________ 

          ASED Director ______________________________________________________ Date:_____________ 

City Manager ______________________________________________________ Date:_____________ 

           

DocuSign Envelope ID: F4C69DA9-46B1-4D5D-BF33-308F94CF22E5

Piggyback

12/31/2018

To utilize the pricing on National IPA contract to purchase MRO supplies, parts, equipment,  

and materials from Grainger Industrial Supply

141003

N

43000

N/A - Piggyback

Grainger Industrial Supply

Lina Wiliams

Maintenance, repair and operations (MRO) supplies, parts, 

equipment materials and related services

N/A - Piggyback

michael.sampson@grainger.com

In Process
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In Process
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In Process
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City of Palm Coast, Florida
Agenda Item

Agenda Date: 12/12/2017

Department ADMINISTRATIVE SERVICES Amount  $48,000
Item Key Account 

#
 Various

Subject Resolution 2017-XX Approving Piggybacking Lee County Contract with Staples Contract & 
Commercial, Inc. to purchase various office supplies

Background: On an as-needed basis, City staff need to purchase various office supplies. The 
City of Palm Coast currently utilizes a piggybacked Lee County Contract (# RFP140256), which 
is set to expire January 3, 2018. The underlying piggybacked contract has been renewed by 
Lee County through January 3, 2019. 

City staff is recommending that City Council approve piggybacking the renewed Lee County’s 
Contract (# RFP140256) with Staples Contract & Commercial, Inc. through January 3, 2019. 
Piggybacking existing competitively bid contracts is advantageous since the pricing is generally 
better than what the City could obtain on its own, and the City does not incur the expense and 
delay of soliciting a bid.

Since the underlying contract is a price agreement, City staff will purchase items on an as –
needed basis using budgeted funds appropriated by City Council. The Fiscal Year 2018 Budget 
includes available funding in the City’s individual department budgets to purchase office 
supplies. City staff estimate that the City will expend approximately $48,000 annually under this 
piggyback contract.

Recommended Action: Adopt Resolution 2017-XX approving piggybacking Lee County 
Contract with Staples Contract & Commercial, Inc. to purchase various office supplies.
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Resolution 2017-____
Page 1 of 2

RESOLUTION 2017 - ____
PIGGYBACK LEE COUNTY CONTRACT WITH STAPLES CONTRACT AND 

COMMERCIAL, INC. STAPLES FOR OFFICE SUPPLIES

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF PALM 
COAST, FLORIDA, APPROVING PIGGYBACKING THE LEE 
COUNTY CONTRACT WITH STAPLES CONTRACT & 
COMMERCIAL, INC., FOR THE PURCHASE OF OFFICE 
SUPPLIES CITY-WIDE; AUTHORIZING THE CITY MANAGER, 
OR DESIGNEE, TO EXECUTE THE NECESSARY DOCUMENTS; 
PROVIDING FOR SEVERABILITY; PROVIDING FOR 
CONFLICTS; PROVIDING FOR IMPLEMENTING ACTIONS AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City of Palm Coast purchases office supplies City-wide as needed; 

and

WHEREAS, Lee County has Contract #RFP140256 with Staples Contract & 

Commercial, Inc., for office supplies; and

WHEREAS, the City of Palm Coast desires to piggyback the above referenced 

contract for the purchase of office supplies.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF PALM COAST, FLORIDA, AS FOLLOWS:

SECTION 1. APPROVAL OF PIGGYBACK CONTRACT.  The City Council 

of the City of Palm Coast hereby approves piggybacking the Lee County Contract 

#RFP140256 with Staples Contract & Commercial, Inc., to purchase office supplies, as 

attached hereto and incorporated herein by reference as Exhibit “A.”

SECTION 2. AUTHORIZATION TO EXECUTE.  The City Manager, or 

designee, is hereby authorized to execute the necessary documents.  

SECTION 3. SEVERABILITY.  It is hereby declared to be the intention of the City 

Council that the sections, paragraphs, sentences, clauses and phrases of this Resolution are 

severable, and if any phrase, clause, sentence, paragraph or section of this Resolution shall 

be declared unconstitutional by the valid judgment or decree of a court of competent 

jurisdiction, such unconstitutionality shall not affect any of the remaining phrases, clauses, 

sentences, paragraphs and sections of this Resolution.
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Resolution 2017-____
Page 2 of 2

SECTION 4. CONFLICTS.  All resolutions or parts of resolutions in conflict with 

any of the provisions of this Resolution are hereby repealed.

SECTION 5. IMPLEMENTING ACTIONS.  The City Manager is hereby 

authorized to take any actions necessary to implement the action taken in this Resolution.

SECTION 6. EFFECTIVE DATE.  This Resolution shall take effect immediately 

upon its passage and adoption.

DULY PASSED AND ADOPTED by the City Council of the City of Palm Coast, 

Florida, on this 19th day of December 2017.

CITY OF PALM COAST, FLORIDA

ATTEST: MILISSA HOLLAND, MAYOR

VIRGINIA A. SMITH, CITY CLERK

Attachment: – Exhibit A –Piggyback Contract between Lee County Contract #RFP140256 
and Staples Contract & Commercial, Inc. 

Approved as to form and legality

William E. Reischmann, Jr., Esq.
City Attorney
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RE: Engagement Letter Authorizing Piggyback 
  
 ____________________________________ 
   Contract Name 

 ____________________________________ 
   Contract Reference 
                                
 
Dear ________________________________,                              
 
The City of Palm Coast, Florida requests permission to utilize your company’s above 
referenced contract in accordance with the approved pricing, terms and conditions. If 
agreed, please indicate approval by electronically signing below.   
 
All invoices should be sent to the Accounts Payable Department, City of Palm Coast, 
160 Lake Avenue, Palm Coast, Florida  32164, or to ap@palmcoastgov.com.  
Likewise, legal notices should be sent to the attention of the City Manager at the 
same address.   
 
If you should have any questions, please don’t hesitate to contact me the email 
address below.   
 
Sincerely,  
 
 
 
 
 
 
 
 
 
 

DocuSign Envelope ID: A4D260D2-B83F-46B7-97DB-6B41CA95EF9E

Cindy Carroll

Fort Myers, FL  33913

Cindy Carroll

Staples Contract & Commercial Inc.

November 14, 2017

12730 Commonwealth Drive Suite 9

Commercial Contract Representative

Office Supplies

RFP140256

rconceicao@palmcoastgov.com

Rose Conceicao

Risk Management & Contract Coordinator
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 Engagement Letter Authorizing Piggyback  
 
 ____________________________________ 
   Contract Name 

 ____________________________________ 
   Contract Reference 

 
 
 
 
CITY OF PALM COAST   ______________________ 
           (Company) 

 
_____________________   ______________________ 
Signature     Signature 
 
______________________   ______________________ 
Print Name     Print Name 
 
_____________________   ______________________ 
Date     Date 
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Office Supplies

Staples Contract & Commercial Inc.

RFP140256

Cindy Carroll

Nov 19, 2017 | 8:22 AM PSTIn Process
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 CONTRACT EXECUTIVE OVERVIEW 

(Non-Construction) 

          
Vendor Name _____________________________________________________ 

          
Project Name: _____________________________________________________ 

          
Bid/Reference #____________________________________________________ 

          Contract Type:______________________________________________________ 

          

Contract Value $______________________ 

Resolution # __________________________ City Council Approval Date:__________________ 

                    

          
Standard Contract Template (Y/N):__________ 

 
If No, then Reviewed by  
City Attorney: ______________________ 

Length of Contract:______________________ 
     

Renewable (Y/N):_________________________ 
 

If Yes, # and length of 
renewals:_________________________ 

City's Project Manager_______________________________________________ 

                    

Brief Description/Purpose: 
       __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

          __________________________________________________________________________________________ 

                    

Approvals:   
        

          Responsible Dept. Director __________________________________________ Date:_____________ 

          City Finance ______________________________________________________ Date:_____________ 

          City Attorney ______________________________________________________ Date:_____________ 

          ASED Director ______________________________________________________ Date:_____________ 

City Manager ______________________________________________________ Date:_____________ 

           

DocuSign Envelope ID: A4D260D2-B83F-46B7-97DB-6B41CA95EF9E

Office Supplies

RFP140256

Y

To utilize the pricing on the Lee County Contract with Staples to purchase office supplies.

48000.00

N/A - Piggyback
N/A - Piggyback

1

Lina WIlliams

Staples Contract & Commercial Inc.

Piggyback

01/03/2019

Cindy.Carroll@staples.com

In Process
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CONTRACT SUMMARY INFORMATION 
 
 
 
SUMMARY: THIS IS AN ANNUAL FOR QUOTE FOR THE PURCHASE OF 

OFFICE SUPPLIES ON A COUNTY-WIDE BASIS. 
  
Purchase is made in accordance with the terms and conditions of Lee County 

Solicitation # RFP140256. 
 
Solicitation No.: RFP140256 
Project Title: ANNUAL PURCHASE OF OFFICE SUPPLIES  
Procurement Analyst: MARY PATTERSON  
Start Date: 1/4/15 
Expiration Date: 1/3/19 Extended 3 times 
Board Date:  8/19/2014 
Blue Sheet No.:  20140425 
Term: 1 YEAR 
Renewal Options: 4 ADDITIONAL 1 YEAR PERIODS 
Address Book No.: 379926 
Awarded Vendor: STAPLES CONTRACT & COMMERCIAL, INC. 
Contact Person: CINDY CARROLL 
Phone No.: 239-561-3952 
Fax No.: 239-561-3948 
Email Address: Cindy.Carroll@Staples.com 
Cell Phone/Pager No.: N/A 
Local Business Tax No.: 9704607 
 
Notes:  Website address - www.staplesadvantage.com  
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P.O. Box 398, Fort Myers, Florida 33902-0398  (239) 533-2111 
Internet address http://www.lee-county.com 

AN EQUAL OPPORTUNITY AFFIRMATIVE ACTION EMPLOYER 

 
 
 
 
 
 
 
 

 
October 23, 2017 
 
 
Mr. Wayne Hall 
Staples Contract & Commercial Inc. 
12730 Commonwealth Drive Suite 9 
Fort Myers, FL 33913 
 
 
 
SUBJECT:  Renewal of Annual Contract No. RFP140256  
               Office Supplies    
 
Dear Mr. Hall: 
 
This is to inform you that Lee County agrees to renew the above subject contract for an 
additional one (1) year period, from 1/4/18 through 1/3/19. 
 
We are hereby extending the annual contract for an additional one year period under the 
same terms and conditions as the original award.  
  
If you have any questions regarding this letter, please contact me at (239) 533-8881. 
 
Sincerely, 
 
DIVISION OF PROCUREMENT MANAGEMENT 
 
 
Jennifer Brewer-Dano 
 
Jennifer Brewer-Dano 
Contracts Analyst 
 
C: Project File         
 

BOARD OF COUNTY COMMISSIONERS 

 
John E. Manning 
District  One 
 
Cecil L Pendergrass 
District  Two 
 
Larry Kiker 
District  Three 
 
Brian Hamman 
District  Four 
 
Frank Mann 
District  Five 
 
Roger Desjarlais 
County  Manager 
 
Richard Wm. Wesch 
County Attorney 
 
Donna Marie Collins 
Hearing Examiner 
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City Hall
City Council Workshop
12/12/2017 9:00 AM

City Hall
City Council
12/19/2017 9:00 AM

City Hall
Planning & Land Development Regulation Board
12/20/2017 5:30 PM

City Hall
City Council Workshop
1/9/2018 9:00 PM

City Hall
City Council
1/16/2018 9:00 AM

City Hall
Planning & Land Development Regulation Board
1/17/2018 5:30 PM

Meeting Calendar for 12/12/2017 through 1/30/2018
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# File # Item Title Staff
Workshop 12/12/2017

1 Resolution Annual Fuel Purchase Abreu
2 Resolution Installation/Replacement Pep Tanks Adams/Ashburn
3 Resolution Purchase of Micro C for Wastewaster Treatment Plant #2 Adams/Ashburn
4 Resolution FDOT Landscape MOA Butler
5 Resolution Roadway Striping Services Agreement Castello
6 Resolution Design Signal Belle Terre/Market Ave Castello/Cote
7 Resolution LAP Agreement Lakeview Blvd Cote
8 Discussion City Manager RFP Summation Council
9 Resolution SBDC Services Agreement Falgout

10 Resolution Annual Office Supplies Falgout
11 Resolution CDBG Annual Report Papa

Business 12/19/2017
1 Resolution Annual Fuel Purchase Abreu
2 Resolution Installation/Replacement Pep Tanks Adams/Ashburn
3 Resolution Purchase of Micro C for Wastewaster Treatment Plant #2 Adams/Ashburn
4 Presentation 2017 Annual Intracoastal Waterway Cleanup Event Results Bevan
5 Resolution FDOT Landscape MOA Butler
6 Resolution Roadway Striping Services Agreement Castello
7 Resolution Design Signal Belle Terre/Market Ave Castello/Cote
8 Resolution LAP Agreement Lakeview Blvd Cote
9 Resolution SBDC Services Agreement Falgout

10 Resolution Annual Office Supplies Falgout
11 Resolution CDBG Annual Report Papa

Workshop 12/26/2017-CANCELLED  
Business 1/02/2018-CANCELLED
Workshop 01/09/2018

1 Presentation Charter Review Summation Crotty
2 Resolution Belle Terre/SR 100 and Wellfield/US 1 Intersection Improvements Castello/Cote

Business 1/16/2018
1 Resolution Belle Terre/SR 100 and Wellfield/US 1 Intersection Improvements Castello/Cote
2 Update to the Third Amended and Restated Palm Coast Park DRI Hoover
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Future
1 Resolution Annual Fire Inspection Fees Alves
2 Resolution WTP #1 Lime Sludge Removal, Hauling and Disposal Adams
3 Resolution WTP #1 Lime Slaking System Replacement Adams
4 Resolution Purchase/Installation Ozone Odor Control Unit WWTP #1 Blake
5 Resolution Purchase/Installation Primary Clarifier Process Equipment WWTP #1 Blake
6 Resolution Master Plan SCADA Telemetry Standarization Adams/Hogan
7 Resolution Permit compliance with NECGA (MOU and Conservation easement) Bevan
8 Ordinance Charter Amendment Draft Ordinance (if any) Council
9 Resolution Property Exchange NECGA Falgout

10 Resolution Purchase Fire Truck Forte
11 Presentation Health and Safety Calendar Contest Mini
12 Ordinance 1st Coastal Trace FLUM Papa
13 Ordinance 1st Coastal Trace Rezoning Papa
14 Ordinance Rezoning Roberts Rd - FL Landmark Communities Properties Papa
15 Ordinance Rezoning Roberts Rd - Tuesday Corporation Property Papa
16 Ordinance Rezoning Roberts Road - Smith Properties Papa
17 Resolution FiberNet Streichsbier
18 Ordinance Wireless Master Plan Streichsbier
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